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We welcome your feedback
We have used our best efforts to produce a guide that will help you become
familiar and comfortable with the MEWS application. Changes will be made
periodically to the information contained in this guide and will be incorporated in
later editions. In case of discrepancies between the MEWS guide and other guides
and checklists, the official documents such as acts and regulations will prevail.
We welcome your comments about this guide, its organization or subject
matter. Please send your comments directly to:

Water Wells and MISA (Municipal/Industrial Strategy for Abatement) Reporting
Unit

Ministry of the Environment and Climate Change

Environmental Monitoring and Reporting Branch

125 Resources Road

Toronto, Ontario

M9P 3V6

OR:
WastewaterReporting@ontario.ca

For user account issues and system access issues, please contact the MEWS
Program Officer at (807) 475-1570 or toll free (in Ontario) at 1-800-875-7772.

Please direct any other correspondence regarding reporting of data to the
District Office of the Ministry of the Environment and Climate Change, Senior
Environmental Officer. A listing of ministry District Offices is viewable from the
ministry website at www.ontario.ca/ministry-environment.

MEWS Industrial User Guide
Copyright © 2014 Ontario Ministry of the Environment and Climate Change
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1. Introduction

The Ontario Ministry of the Environment Wastewater System (MEWS) is a web-
based application designed for the monitoring and reporting of wastewater from
companies discharging into Ontario waterways.

The Ontario Ministry of the Environment and Climate Change’s Effluent
Monitoring and Effluent Limits Regulations—and other legal instruments such
as Certificates of Approval and Environmental Compliance Approvals—under the
Environmental Protection Act of Ontario (the EPA) and the Ontario Water
Resources Act (the OWRA), require designated dischargers of wastewater who
discharge directly to water bodies in Ontario to sample their wastewater
discharge, analyze the wastewater discharge samples, and report data to the
ministry based on the results of the analysis of the samples, as well as to ensure
that the quality and quantity of wastewater discharge comply with the regulated
limit.

Pre-approved users are permitted entry to the secure MEWS website and can
gain access to their discharge data. Users interact with the MEWS website using
Internet browsers and the World Wide Web.

The MEWS website supports the following primary business functions:

« Capturing and storing industrial wastewater discharge information for at

least 4 years.

« Maintaining company and ministry contact information.

« Maintaining individual user passwords on the website.

« Calculating Industrial Summary Data.

o Generating online discharges reports.

« Submitting discharge data to the ministry at the end of a reporting period

in an electronic format as required by the regulations.

This guide is prepared to help you use the MEWS website and to explain how
the above functions work.
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2. Before you get started

Before you can start using MEWS, you need specific hardware and software, as
well as basic computer skills.

a. Computer requirements

The following are the minimum recommended software and hardware computer

requirements to connect to the MEWS application:

o Internet Explorer 6.0, Firefox 2.0, or Safari 3.0 (recommended browser
versions are very important as you will likely experience problems with
earlier versions).

e VGA monitor with resolution set to 600 x 800 (1024 x 768 recommended)
and Font Size set to Normal (96 DPI).

o Network connection to the Internet (recommended high speed internet
connection; dial-up connection not recommended, but if used, recommend
using only during periods when MEWS usage is likely to be low, such as early
morning, weekends, and up to 15 days prior to the next quarterly submission
deadline).

o Adobe Acrobat Reader (minimum version 5.0).

HINT: Allow pop-ups on your browser for MEWS. This option is found
in the Tools menu of your web browser.

b. User prerequisites

To navigate effectively through the MEWS website, users should have a basic

understanding of:

« Operating systems such as Microsoft Windows (NT/2000/XP/Vista/2007) or
Apple Macintosh (Mac OS 10.0 or later).

« Computer and mouse operations.

o Internet browser operations (clicking on links, viewing content).

NOTE: Internal company policy may place constraints on your web
browser. If you have difficulties accessing the MEWS website,
contact your IT department.
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3. Logging in to MEWS

This section explains how to locate MEWS on the Internet, obtain a MEWS
account, log in to the system, and handle some common access problems.

a. Obtaining a MEWS user account

Contact the MEWS Program Officer to obtain a user account for the MEWS
application. MEWS user accounts are provided to employees of industrial
wastewater dischargers who are legally required to monitor and report on their
discharges. MEWS accounts are not provided to third-party consultants for
liability reasons. A discharger must have at least one Industrial Officer account,
and may have more than one of each type of account—the account-holder is
responsible for the proper use of the account, as detailed in the Disclaimer (see
Appendix A).

b. MEWS user roles

The MEWS application is designed for two user roles: Industrial Officer and
Industrial Staff. Each system user is designated as one of these user roles and is
thereby limited to viewing items or performing functions associated with that
specific user role. The following table identifies the MEWS views and functions
accessible by each user role.
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c. Connecting to MEWS

To access the MEWS application, you will need an Internet connection and
familiarity with a browser application such as Internet Explorer. The following
steps describe the process of connecting to MEWS.

From your Desktop:

1. Start your web browser of choice.

2. In the “Location/Address” box of the web browser, type the
following: http://www.mewsontario.ca

3. Press the <Enter> key.

The MEWS “Log-on” page will appear as illustrated below (see Figure 1). Type in
your user name and password, and then click the “Logon” button to access the
system.

Please enter your assigned User Name and Password in the
fields below and click on Logon to access the system.

User HName: *

Password: =

Lagon | | Clear

FIGURE 1

Note: To maintain the security of the account, the username and
password, ensure the browser settings, such as “remember
password” or “auto complete” type features, are turned off.

d. What to do if you cannot access the MEWS site

Your workstation must be properly configured to access the Internet before
attempting to gain access to the MEWS website.
If you type http://www.mewsontario.ca you may receive any of the
following error messages:
Cannot open the Internet site www.mewsontario.ca or
A connection with the server could not be established or
Unable to locate the server www.mewsontario.ca
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If so, please perform one of the following actions:

« Make sure that you are connected to the Internet. Check that your internet
connection is established, and you can access other websites.

« Re-type http://www.mewsontario.ca and try accessing the site again.

If you still cannot access the MEWS website after a reasonable time, contact
the MEWS Program Officer.

NOTE: Internal company policy may place constraints on your web
browser. Confirm with your IT department that access to the MEWS
website is not restricted.
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4. Getting started

a. Accept the legal disclaimer

A legal disclaimer will be displayed the first time you log in to the MEWS system
(see Figure 2 and Appendix A). It explains that MEWS is a public service
provided by the Ministry of the Environment and Climate Change. The
Government of Ontario assumes no responsibility and you should verify the
information from other sources prior to making decisions or acting upon it. This
notification is displayed once. To proceed, read the content and click the “I
Acknowledge these Conditions of Use” button.

Legal Disclaimers and Copyright Statemants

GENERAL DNSCLAIMER

Introduction

Thi= wweb =ite i=s operated by the MMinistrer of the Environmerﬂ: of the Gowermmert of Ord=sric [PFMOE")1to (]
t=te moccess to allows persons to submit weasteeate =scharge dsta == required under the BFAOE
PAunicip=al £ Industrial Strategy for Sbstement [CRISS0), e 1for =uch other purposes=s == are prescrib=d.

Mot Sutwrice
The cortents of this wweeb site are prowided in scsordance with the Srcirerarenfas! Brofeofion Aot (PEPAT)
=nd its regulations for informational purpes=es only and ar= Not intsnd=d to prowvids specific adwics or
recommendstions in @any sircumstances. Any relisnces upon sy irformstion prowided on this weeb site is
=ola=ly =t the risk of the us=r of the site. Us=ers of the Finistry of the Encvircnment Wastewwat=r Swst=m
[("FAEWS "] wreb site should consider sondusting their owwn dus diligence with respect to relsted
undsrtakings, in addition to reviswing irformation on this weeb =it

Accurscw of Indormstion
The PAOE camnot =nd does not gusrartdes that the irformaticon on this weeb site is currert, sccurste,
complete or free of errors, wirus==, or other items of 3my kind that are of = destructiwe nature.

Mo Lisb
FAOE ASSLIMES HO RESPORNSIEILITY FOR ERRORS OR OFRISSIONS 1M ANY OF THE INFORRATION
COMNTAIMNED ON THIS WEE SITE. MOE MAKES HNO REFRESENTATION OR WAaRRANTY OF AMNY KIND
WEHATSOEWER WiTH RESPECT TO THIS WEE SITE. MOE SPECIFICALLY DISCLAIMS ANY EXPRESS OR
IFMPLIED WwaRRANTIES RELATED TO THE USE OF THIS wWEE SITE AND ALL CONTENTS INCLUDIMNG,
WEITHOUT LIBITATION, WARRANTIES OF HNOMN-INFRINGERMENT OR FITHESS FOR ANY PARTICULAR
FURFOSE.

1IN HNO EYERNT SHALL MOE, THE FROWINCE OF ONTARIO aMND THEIR RESFECTIWE OFFICERS,
EFRMPLOYEES, SERWANTS OR ASENTS BE LIABELE FOR AMNY FAILURE TO KEEP THE COMTENTS OF THIS
WEE SITE UP TO DATE, FOR ERRORS OR ORMISSIONS CORNTAINED ON THE wWEEB SITE, OR FOR ASMHY
ODARAGES (IMCLUDING “WITHOUT LIFMITATION, OAMASES FOR LOSS OF PROFITS, BEUSINESS
INTERRUFPTION, LOSS OF INFORMATION, OR DIRECT, INDIRECT, INCIDENTAL, SPECIAL, CONSEQUEMNTLAL
OR FPUNITIVE DARMAGES) ARISING OUT OF OR RELATED TO THE USE OR INAEILITY TO USE THIS WEE SITE
[INCLUDING ALL CONTENTS), WHETHER UNDER COMTRACT, IM TORT OR UNDER AMY OTHER BASIS OF
LIABILITY.

Anolicable Lo
Thi= wwe=b sit= i= cp=rated by MOE froem its offices ~within the Prowinos of Ontario, Canada. The terms =nd

the lawvwes of Canada applicabls in Ortario. & user of this web site irrevocably submits to the exclusive
Jurisdiction of the court=s loo=ted in the Prowincse on Ontario i;n connecstion writh 3 leasl mstter arising

=Ny access to this vweb =site from =sny location outsids

= be construsd =s =an express or implied submission to, or wwaiwer of Sny | moeunite from, the
i== of that loc=tion by MOE, the Prowincs of Ontaric or their
respective officers, emplowses, servants and sgerts.

STAHKEHOLDER SUBMISSION OF DATA DNISCLAIMER

i is important to note that wou, as @ waste wwater discharger, are responsible for the guality of wour dat=s
=nd for the information submitted to the RMinistre of the Enscironment of the Gowrernment of Ootari o
(“PAinistrat )l The kdinistra vl not input irfor mation into the kinistra of the Environment wastewrater Swstem
["REWWS "] el site on your behalf—it i= your responsibility to =n=sUre that the irdor mation entered in the
FAEWS wreb site is correct. Your reportable data wwill be stored for @ period of thres wears plus the wear of
=ubmis=ion =t the RMinistry. B oaour sobmitted deta is found to be incorrect or the infor mation oo sUpelied
on wour FMEWS weeb site account contact form is incorrect, ywou mar be subject to prosecution. For further
imfor mation about compl=eting wour contact irformation and submitting your discharge d=ta, pleas= cons=ult
the MEMS User Maraezd and the Erofoco! for e Saan@ling Sod Analysis of nduestiiallemicioz)

WV o v e

STAKEHOLDER LOG-INM DISCLAIMER

Cond ons of Use

Seneral

VoL mre mBoUL o entar the RAinistry of the Ercironrent wastawvester Systarn [CREWS"]), = passweord
protected site. You wwill access this YWeb site using your pass vword. Recognizing the i mportance of this
Pas=word protected site, wou =c knowd edge to the bdinistra of the Enwviconment of the Sosreroment of
Ortario ("FRMOE" ] that you hawe | mplemerted the necessary management of user Names and passwvwords bar

wour organizstion to ensure the irdegrity of wour Sccourt in this vweb site.

ou == the passwrord protected usear of this account hawe determined in your sole discoration the
rformation that is submitted to this vweb site and kept in your account. You acknowvdedoe that the Mu—ngtry
h== not rewisweaed or deter mined the relewances of the infor mation submitted by you into wour Sccount

Hi= =n offence undear secticon 124[2 ] of the Srwirorarenis!) Srofecfion Acfto give fals= or misleading
irformation to the MOE.

Onee you complete the Subimission of infor mation into sour Sccount, wou wdll be required to certifar that you
=Far woLr=elf

mccurste =nd complete to the best of wour knowdsdos.

Werification of Lote=t Company Profile
You acknowdedae that the RHMOE moy update your company profile file (PCEE")] on this wweeb site, and that oo
hawre undertaken reasonable inguiry to ==ti=sfy yourse=lf a= to the content=s of thi= CPF and that =l of the
irformation contained inthis CPF is accurate and complete to the best of wour knowdedoe |

me-ocut Feature
U=a=r= b site sckhnowvdadgs that their session on this wveeb site whill be terminsted if thers is Ao
St aﬂer =0 minutes

Ectertial _File Transfer hOela
O==r= b =l =ite= mc knoaed =dge that they may experience potertial delays in oploading d=t=a =nd
Al vl g TP te . To Fclioe Thie P st bt Lt o i c seroar s Tro i il rl 1 e thet I ot Jost prior
to the legisl=ated deadline [=.g., under the MISA regulastions, on the 45th day =fter the calendar gQuart=er for
o=t industrial dischargers1,

uspension of Wweb Site Operstion
You mo knowAd=dgs thet the FPMOE mayr suspend or terminste the cparation of this weeb site =t =ny t e
evithiout motice .

BEeferences
Limnk= to th= docurmearts referencead hersin max be found on the MOE veebsite undsr Publ
FISA program. These documents may be altered from time to time.

c=tion=, Forms,

I Acknowledas these Sonditions of ==

FIGURE 2
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b. Check your company profile

The MEWS home page contains four tabs—“Notification”, “Discharge Data”,
“Reports” and “Administration”—and normally defaults to the “Notification” tab.
However, when you first log in, MEWS defaults to the “Reports” tab and the
Company Profile Report page; this page is also the default display following any
recustomization of your Company Profile File (CPF) (see Figure 3). Review your
company profile before starting (see Figure 74 for an example of a CPF), and
report any errors in your CPF to your ministry District Office.

ME-CR

Motification | Diecharge Data | Reports | Adminletration

1. Summary Cischprges Maraab 113 0K

£ befall Dissharges Company Frofls Repert
3. Eally Blant Loading Pork S MOUSTNLL TERT FLAHT HCOARTRSTED . ORN

4. Cally Plpa Leading
& Limie Shesh

& Qompany Frohls
7. Qutlier Siabetics
& ¥alug Rowies

FIDYSTRAL TEET PLANT IS CORPONATED . CEE333I]
°r Seralw CyecdenOrw  Coory [am e s Tn Arpoe
S S T e T | ey R p— |

2EEEH ATy Direrizgd thiy =ur er " XYL Tareinm I I FEZEHCI |

FIGURE 3

Note: The parameter codes and descriptions (e.g. PPUT -
Phosphorus, Unfiltered Total) relate to specific parameter testing
methods and analysis. Verify with your laboratory to ensure the
correct testing method and analysis is being performed for each
parameter.

The MEWS discharge data entry application requires that reporting
parameters such as flow and chemical substances are customized in a CPF. This
Company Profile is “active” for a defined period of time. The Industrial Data
Entry screen is driven by the customization in the CPF. The ministry customizes
the Company Profile based on the regulatory requirements (such as reporting
parameters and schedules). The shortest CPF period is one calendar month and it
must start on the beginning of the month. A maximum of three CPF’s may be
active within a given quarterly reporting period. When you enter a particular
sample date, the system will search and select the appropriate CPF.

Before you begin entry of data resulting from the analysis of wastewater
discharge samples, please verify that the ministry has created a valid active
Company Profile for the quarterly sampling period in question. To do this,
download the Company Profile Report to assist in the verification (details in
Section 9g).
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NOTE: When the ministry uploads a new CPF to MEWS, a notification
is presented when you log in (see Figure 4). This notification is
displayed once. To proceed, read the content and click the “I
Acknowledge” button.

Company Profile Verification

Verification of Latest Company Profile.

The MOE has updsted your company prafile file ["CPF"]on this web site. Plea=se acknowdedge that wour
CPF ha= changed, and corfirm that you wdll rewview your rewised CPF to s=tisfy yourself 2= to the contents
of this CPF and that all of the information contained in this CPF is accurate and complete to the best of wour
knowdedge, and that wou will notify the MOE of any corrections required forthewith.

| acknowdedge that my CPF has been revized and | corfirm that |will reviesws the revized CPF and naotify

the MOE of any corrections forthredth.
I Acknowladge

FIGURE 4

c. Choose your task

The MEWS home page contains four tabs—“Notification”, “Discharge Data”,
“Reports” and “Administration”—and defaults to the “Notification” tab. You may
choose any of these four tabs. Each one is explained briefly below. You can find
more details of all four tabs and their modules in other sections of this guide.

NOTE: The MEWS system ““times out” after 20 minutes of inactivity.
Your session will be disconnected and the system will ask you to log
in again. Any changes that were not saved prior to the time-out
disconnection will be lost.

d. Notification tab

The “Notification” tab provides a listing of notices posted by the MOECC (see
FIGURE 5). These notices are displayed in reverse chronology (latest at the top),
grouped by notification message type (targeted and broadcast). The discharger
should consult the notices for important information on the use of MEWS, or for
reporting issues specific to your work site.
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ME-NO
* Required Field
Notification | Discharge Data | Reports | Administration
MEWS - Notification
Notification Message Delete
Date: 2013.04.08 Broadcast Message
Message Title: MEWS Server Maintenance 2013/04/09: 12 Midnight to 6am et
The MEWS server will be undergoing maintenance for approximatsly 1 hour on -
2013/04/09 between 12 midnight and 6am EDT. The website will not be accessible =~
Date: 2013-03-25 Broadcast Message
Message Title: MEWS Server Maintenance 2013/03/26 12 Midnight to 6am el
The MEWS server will be undergoing maintenance briefly on 2013/03/26 between 12 4
midnight and 6am EDT. The website will not be accessible during this period. -
Date: 2013.01.147 Rroadeast Messana
The following function is available:
Function Description
Delete Click on “delete” beside a notice to delete the Notice after you
have read it and / or saved it (see below).

The discharger may wish to save notices for future reference. This may be
accomplished by selecting the notice (use your mouse to highlight the notice) and
using the browser’s Copy feature (under the Edit tab), then Paste the notice text

into a separate word processing document.

A notice that is posted by the MOECC while a user is displaying the

“Notification” page will not appear to this user; however, it will appear once the
user has either refreshed the page (using the browser’s Refresh button) or has

returned to the “Notification” page from another tab.

The “Notification” tab screen will show only the page title when a user has no

messages.
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e. Use Discharge Data tab for day-to-day operations

The “Discharge Data” tab provides four modules where day-to-day operations
will be performed (see Figure 6). To activate a module, simply click on the
module title.

Notification | Discharge Data Reports | Administration

MEWS - Discharge Data
. Ingdusinal Data Entry
.l i a
. Submit Ingdustrial Data
. Inagtive Contral Polnt

FIGURE 6

Module Function

1 | Industrial Data Entry To perform entry and editing of sample comments, result
values, value remark codes and result comments. Find details in
Section 7 of this Guide.

2 | Industrial Data Upload To upload data results through the use of the XML file format
(XML) (an alternative to Industrial Data Entry). Find details in Section
8 of this Guide, as well as the current “XML Format Electronic
File Transfer for industrial officers and staff”” guide.

3 | Inactive Control Point To specify a period of inactivity for one or more control points.
If a specific control point has a period of inactivity, this
information may be entered into MEWS in this module. Find
details in Section 6 of this Guide.

4 | Submit Industrial Data To submit industrial data to the ministry. After uploading and /
or data entry of regulatory discharge data and verification is
complete, this data is required to be submitted to the ministry.
Find details in Section 10 of this Guide.

NOTE: The Submit Industrial Data
module is only available to Industrial
Officers.
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f. Use Reports tab to generate reports

The “Reports” tab (see Figure 7) provides eight online discharges reports:

Haotification | Diacharge Data | Fepors | Adminintration

b b N

fsmeeary (rggnirgay

ME-OR

|

2. Detail Ducharges Duliler S1atiabes Report
3. Dasty Fiant Ladseg ek B L VP TERY PonP At SARSLATE . Mhaiiainy
: ?ff‘i‘:i':"m S ETUAL TES FLAM MOOAOHAIED . SR 8T
e — B
T, Cussar SIangnes
Y . e : e —
R an wamn [T | e
= | ema
| [ Fecmm
P pre e [ e =
= maninaf du s wrime | Rewmmse
FIGURE 7
Report Function

1 | Summary Discharges Lists all summary values calculated by MEWS, based on the sample
result values you entered.

2 | Detail Discharges Lists all values you entered and all values calculated by MEWS.

3 | Daily Plant Loading Lists all loading values calculated by MEWS for the plant.

4 | Daily Pipe Loading Lists all loading values calculated by MEWS for each sample
location (pipe).

5 | Limit Check Also called the “Summary of Non-Compliance Report”, lists values
in non-compliance with ministry requirements. Limit
exceedances must be reported as soon as reasonably possible to
your local ministry District Office.

6 | Company Profile Provides details of the work site sample locations and monitoring
and reporting requirements.

7 | Outlier Statistics Also called the “Value Outliers Report for Concentration and
Loading”, lists sample result values that fall outside the normal
expected results—for data quality review only.

8 | Value Review Also called the “Incomplete Data Entry Report”, lists all

parameters not reported for each day that a sample is required—
for data quality review only.

To select a report, simply click on the report name. Details of these reports
are in Section 9 of this guide.
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g. Use Administration tab for contact information

The “Administration” tab (see Figure 8) has two modules that allow you to
change your password and manage contact information. To activate a module,
simply click on the title.

ME-ADM
Faquired Meid
Notification | Discharge Data | Reports | Administration
MEWS - Adminlstratian
1, Shange Wy Passward
2. Maintain Contact
FIGURE 8
Module Function
1 | Change My Password Allows you to change your MEWS website log-in password as
required.
2 | Maintain Contact Work Site and Ministry contact information is maintained here.
The work site contact entered here will be used as defaults for
the quarterly industrial data submission to the ministry.

For details on the “Administration” tab, see Section 5 of this guide.
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5. Managing your account

Before getting started with MEWS business, you need to change your password
and check your contact information with the ministry. You do this through the
“Administration” tab, which has two modules: Change My Password and
Maintain Contact (see Figure 9).

KE-ADIA

Fequired Field

HNotification | Discharge Data | Reports | Administration

MEWS - Adminlstration
1. Chi [y P ward
2, Maintain Contact

FIGURE 9

a. Changing your password

You will be provided with an initial user name and password by the ministry. It is
highly recommended that you change your password the first time you log on.
After you click on the Change My Password module from the MEWS
“Administration” tab, the Password Maintenance page appears (see Figure 10).
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FIGURE 10

Entering old and new passwords

To change your password:

1. Enter your current (“old”) password in the first field.

2. Enter a“new” password in the second field.

3. Confirm the new password by entering it again in the third field.
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The data entry section contains the following fields:

Field Description Editable?
Old Password Enter your old password for security check. Yes

New Password Enter your new password. Yes
Confirm New Re-enter your new password for confirmation. Yes
Password

All fields are mandatory. The new password must meet the following

rules:

1. Cannot be shorter than 6 characters and not longer than 30
characters.

2. Must consist of letters (A-Z, a-z) and digits (0-9) only.

3. Contain at least one digit and one character.

4. Must differ from old password by at least 3 characters.

5. Cannot be the same as the username.

6. Cannot be reused within past 365 days.

7. Cannot be the following words: ‘welcome’, ‘database’, ‘account’, ‘user’,
‘password’, ‘oracle’, ‘computer’, ‘abcd’, ‘facility’, ‘organization’.

The following buttons are available:

Button Description

Change Password

Saves the new password.

Cancel

Exits the current page without saving any changes, and returns to

Administration tab page.

MEWS Version 3.5.0

20

July 2014



Ontario Ministry of the Environment and Climate Change  Industrial User Guide—MEWS

Saving a new password

Click the ‘Change Password’ button to save the new password. The following
validation message may appear:

Validation message Meaning
“Old Password is incorrect.” | Re-enter old password in the Old Password field.
“Invalid New Password.” Make sure the new password adheres to the rules as listed

on the change password page.

“New Password and Confirm | Make sure that the New Password field and the Confirm
Password do not match.” Password field contain the same password.

After the password has been successfully changed a message will be
displayed: “Success! Password has been changed.”

You may continue working in MEWS but the next time you log in, use
your new password.

NOTE: If you have forgotten your password and need to have the
password reset, please contact the MEWS Program Officer. A new
temporary password will be provided. It is highly recommended that
you change the temporary password immediately.
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b. Maintaining contact information for the Ministry

You can manage the contact information that the ministry needs for your data
submissions in the Maintain Contact module. When you select this module in the
“Administration” tab, the Work Site Contact page appears (see Figure 11).

Mofification | Discharge Data | Reports | Administration
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There are 2 types of contact information required for the work site:

Contact type Where contact information is used

1. Work Site Contact The work site contact information is used to automatically
populate the appropriate submission information fields on the
“Data Submission” page (explained in Section 10) on which you
enter information when performing data submissions.

2. Ministry Contact The ministry contact information will provide you with details to
allow you to directly contact your District Officer. This
information also appears on the Transmittal Sheet.

IMPORTANT NOTE: The data submission Transmittal Sheet will not
include all the required components unless the work site contact
(including the ministry contact) data are completed.

The work site contact should be an employee of the discharger, who has been
assigned a MEWS user account, preferably with the role of Industrial Officer.
The work site contact details must relate to the same discharger for whom the
user is logged in; the company name of the discharger is automatically populated
in the Work Site field. The regulatory requirement is for the Transmittal Sheet to
be signed by the discharger, who is defined as being “the owner or person in
occupation or having the charge, management or control of a plant”. While the
Transmittal Sheet is populated with the work site contact details (see Figure 81,
on page 117), since the person signing may not necessarily be the same person
listed as being the Work Site Contact person, the Transmittal Sheet must be
completed/revised manually in the format provided.

For the Ministry Contact information, the Contact Name field should be the
District Manager care of (“C/0”) your Environmental Officer, and the Contact
Title field should be “District Manager”. The Transmittal Sheet is populated with
this information (see Figure 81, page 117); the regulatory requirement is for the
discharger to make their data submissions to the “Director”, who is defined as the
District Manager. The remainder of the Ministry Contact information should
relate to the Environmental Officer.

You may perform any of the following tasks on the Work Site Contact page:

e retrieve the contact information

o edit the contact information

e save contact information modifications

e cancel contact information modifications
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Retrieving the contact information

MEWS will automatically retrieve existing contact information. You may
proceed with editing. Note that upon entering the Work Site Contact page for
the first time, the data entry fields will be blank.

Editing the contact information

The retrieved contact information is displayed in the data entry section. You
can edit the contact information on this page. To modify contact information,
move the cursor to the desired contact field and enter the new information.
The data entry section contains the following fields:

Field Description Editable?

Work Site Defaults to your work site. No

Work Site Contact

Contact Name | Name of the work site contact person. Yes
Contact Title Title of the work site contact person. Yes
Mailing Mailing address of the work site contact; can include Yes
Address street number and name, postal box number, suite

number, rural route number, etc.

City City of the mailing address. Yes
Province Province of the mailing address. Yes
Postal Code Postal Code of the mailing address. Yes
Country Country of the mailing address. Yes
Telephone Area Code (3-digit), telephone number (7-digit) and Yes
extension (4-characters, if applicable) of the work site
contact.
Fax Area Code (3-digit) and fax number (7-digit) of the work Yes

site contact.

Email Email address of the work site contact. Yes

Ministry Contact

Contact Name | Name of the ministry contact person—enter the name of Yes
the District Manager, care of (“C/0”), and the name of
your Environmental Officer. The regulatory requirement
is for the discharger to make their data submissions to
the “Director”, who is defined as the District Manager.
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Field Description Editable?
Contact Title Title of the ministry contact person—should be “District Yes
Manager”. The remainder of the Ministry Contact

information should relate to the Environmental Officer
identified in the Contact Name field.
Ministry Defaulted to “Ministry of the Environment”. Yes
Organization
District Office | Name of the ministry District Office. Yes
Mailing Mailing address of the ministry contact; can include Yes
Address street number and name, postal box number, suite
number, etc.
City City of the mailing address. Yes
Province Province of the mailing address. Yes
Postal Code Postal Code of the mailing address. Yes
Country Country of the mailing address. Yes
Telephone Area Code (3-digit), telephone number (7-digit) and Yes
extension (4-characters, if applicable) of the ministry
contact.
Fax Area Code (3-digit) and fax number (7-digit) of the Yes
ministry contact.
Email Email address of the ministry contact, which is typically Yes

firstname.lastname@ontario.ca.

NOTE: MEWS does not validate the contact information entered.
However, the telephone numbers, fax numbers and email addresses
must be in the appropriate formats.

The following buttons are available:

previous page.

Button Description
Save Saves all modifications and returns to previous screen.
Cancel Exits the current page without saving any changes, and returns to
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Saving contact information modifications

To save changes you have made to the contact information during your
editing, click on the ‘Save’ button at the bottom of the page.

NOTE: When the ‘Save’ button is clicked, the data will be saved and
the system will return to the “Administration” tab page.

Canceling modifications to contact information

If you want to cancel your changes, simply click on the ‘Cancel’ button.

NOTE: When the ‘Cancel’ button is clicked, the system will return to
the “Administration” tab page, without saving any of the changes
that you have made.

c. Removing a work site from MEWS

A work site can be removed from the MEWS system. The discharger must
contact the MEWS Program Officer to confirm why the work site should be
removed from the MEWS system and the final day of discharge from work site.
The work site will then be end-dated in the MEWS system and related MEWS
accounts will be removed.

Alternately, an MOECC Environmental Officer may notify the MEWS
Program Officer of a work site status (e.g. company out of business), and the
MOECC will proceed with end-dating the work site and removing all related
MEWS accounts from the system.

NOTE: A work site should be removed from MEWS when there is no
longer any discharge of wastewater effluent directly to Ontario
waterways from any control point, and when there is no expectation
of any such discharge in the future. Examples include: permanent
site closure, diversion of all discharge to sanitary sewer, and
wholesale change of operations. This is not the same as designating
control points as being Inactive—see Section 6.
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6. Specifying an inactive control point

There will be occasions when a work site has no discharge from one or more
control points for a significant (week or more) amount of time. In these cases, it
is important that you let the ministry know that there was no discharge from the
control point(s).

This can be easily accomplished by designating a control point as inactive.
Below are the steps one should take in ensuring that there are no errors and the
information is accurately submitted to the ministry.

a. Specifying an inactive control point

This section features a function that allows you to enter a start and end date
where no effluent has passed the sample location over an extended time period.
Examples of no discharge over an extended time period include:

o The sample location is shut down for maintenance.

o The discharge is rerouted from one control point to another for a defined

period of time (overflow effluent discharge).

o The discharge facility is temporarily shut down (e.g., seasonal, work

stoppage)—see Section 6d, Submitting quarterly data with all control
points inactive.

The remark code “INM” will automatically be added for each entire month for
which no discharge is entered using the Inactive Control Point module. You
should enter the reason for no discharge in the Comments field provided in the
“Data Submission Form” (see Section 10, Submitting industrial data) prior to
submitting the quarterly Industrial Data.

“Inactive” is defined as a period of time during which no effluent
was discharged for listed control point(s).
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Select module #4 from the “Discharge Data” tab (see Figure 12).

Notification | Dizscharge Dats Reports | Adminizstration

MEWS - Discharge Data
« Ingdusinal Rata Entry
, 1 i a
. Submit Industrial Data
. Inagtive Zontral Foint

FIGURE 12

You must first identify the control point that is inactive. To do this, select the
control point from the pick list (see Figure 13).

CO-ICF
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FIGURE 13
The following table identifies the criteria:
Field Description What to do
Work Site Name and number of the work site. This field is pre-
populated.
Control Point Name and number of the control point within Select a control point
the work site. from the pick list.

HINT: If a control point is no longer being used, you must inform the
ministry to change your Company Profile File (CPF).

MEWS Version 3.5.0 28 July 2014



Ontario Ministry of the Environment and Climate Change  Industrial User Guide—MEWS

The following buttons are available:

Button Description

Search Retrieves the period of inactivity for a control point. Also, refreshes the
screen and removes any incorrectly entered dates / record.

Cancel Exits the current page and returns to the Discharge Data tab.

Once you click Search, the application will search for dates already entered
for the selected control point. If no data is found, a blank record will appear for
entry of dates by the user (see Figure 14). If data is found, the dates for which the
control point is inactive will be listed.
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FIGURE 14

Enter the “From Date” and the “To Date” (in yyyy/mm/dd format) for the
period of time during which there is no discharge for this control point. The start
and end dates of periods of control point inactivity must be within the reporting
period, and are inclusive. The following table identifies the data entry fields:

Field Description What to do

From Date The beginning of the period of Enter the beginning date of the inactive
time during which there is no control point in yyyy/mm/dd format
discharge for this control point. (must be within the reporting period).

To Date The end of the period of time Enter the end date of the inactive control
during which there is no point in yyyy/mm/dd format (must be
discharge for this control point. within the same reporting period as the

From Date).
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The following buttons are available:

Button Description

Save Saves the control point inactive information to the database and
adds a second line with blank date range fields for the same control
point.

Cancel Exits the current page (without saving any changes), and returns to

the Discharge Data tab page.

The following validation message may appear:

Validation message

Meaning/button

Input value must be in
(YYYY/MM/DD) format.

The dates entered in the “From Date” or “To Date” field are
invalid. This error message will supersede the “To Date and From
Date cannot span more than a quarter” error message if both errors
are present.

To Date and From Date
cannot span more than
a quarter.

The period identified by a From Date and To Date is more than a
calendar quarter (i.e., one of the 4 three-month periods within each
calendar year). Old entries may be validated as new ones are
entered; check all inactive date entries for the control point and
revise.

Data exists for Inactive
control point period
specified. Please delete
data from YYYY/MM/DD
to YYYY/MM/DD.

Data cannot be entered or exist for an inactive control point period.
The data should be removed or the inactive control point
information revised.

If you change the Control Point, click the “Search” button again.

Once you have saved one set of dates, a second line will appear with blank
fields for entry of another date range for the same control point, if required (see

Figure 15).
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Enter the next set of dates and click “Save.” If there are no other periods to be
entered for this control point, click “Cancel” to return to the “Discharge Data” tab
page. Or select another control point from the control point pick list and click the
“Search” button. Repeat the above steps to enter the inactive period information
for the control point.

HINT: You may provide additional information regarding the inactive
control point. Enter this information in the Comments field
provided in the “Data Submission Form” (see Section 10, Submitting
industrial data) prior to submitting the quarterly Industrial Data.

Note: Inactive control point periods, “From” and “To” dates, can
only be entered through this website module. Inactive “From” and
“To” dates cannot be entered via XML file uploads.

b. Editing an inactive control point time period

Select module #4 from the “Discharge Data” tab (see Figure 12).

You must first identify the control point that requires the inactive period to be
edited. To do this, select the control point from the pick list in the criteria section
of the page (see Figure 16).
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Muotification | Discharge Data | Reports | Administration
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The following table identifies the criteria:

Field Description

What to do

Work Site Name and number of the work site.

This field is pre-
populated.

Control Point
the work site.

Name and number of the control point within

Select a control point
from the pick list.

The following buttons are available:

Button Description

Search Retrieves the period of inactivity for a control point.

Cancel Exits the current page (not saving any changes), and returns to MEWS
Discharge Data tab page.

Once you click Search, the application will search for the selected control
point. If no data is found, a blank record will appear for entry of dates by the
user. If data is found, the dates for which the control point is inactive will be

listed (see Figure 17).
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To edit an existing from/to date period, place the cursor in the appropriate

field and change the date. Click the ‘Save’ button.
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c. Deleting an inactive control point time period

Select module #4 from the “Discharge Data” tab (see Figure 12).
You must first identify the control point that has an inactive period to be
deleted. To do this, select the control point from the pick list (see Figure 18).
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FIGURE 18
The following table identifies the criteria:
Field Description What to do
Work Site Name and number of the work site. This field is pre-
populated.
Control Point Name and number of the control point within Select a control point
the work site. from the pick list.

The following buttons are available:

Button Description
Search Retrieves the period of inactivity for a control point.
Cancel Exits the current page (not saving any changes), and returns to the MEWS
Discharge Data tab page.
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Once you click Search, the application will search for the selected control
point. If no data is found, a blank record will appear for entry of dates by the
user. If data is found, the dates for which the control point is inactive will be

listed (see Figure 19).
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To delete an inactive date period record, highlight the date and delete the
values in each of the “From Date” and “To Date” fields. Click the ‘Save’ button.

IMPORTANT NOTE: If all sample dates for a quarter are deleted, as
described in Section 7d, the inactive control point periods must also
be deleted to clear all information for the quarter.

d. Submitting quarterly data with all control points inactive

The discharger is reminded that even if all control points are indicated as being
inactive for an entire reporting period (i.e. the full quarter), the discharger is

obligated to submit a report to the MOECC for this quarter.

The discharger is further reminded that the start date and end date of periods

of control point inactivity must be within the reporting period.

The discharger should then complete a Detail Submission (see Section 10)

and submit a Detail Discharges Report (section 9c).
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7. Discharge data: entering sample results

The second tab is the “Discharge Data” tab (see Figure 20). Four modules appear
in this tab:

1. Industrial Data Entry

2. Industrial Data Upload (XML)

3. Submit Industrial Data

4. Inactive Control Point

HNotification | Discharge Data Reporis | Administration

MEWS - Discharge Data
. Ingdusinal Rata Entry
A | i a
. Submit Industrial Data
. Inactive Control Foimt

FIGURE 20

“Discharge Data” entry is the primary front-end tool for wastewater discharge
reporting. It provides an easy-to-use interface for entering and editing sample
results for industrial wastewater discharge. You can create a new discharge
sample and save it, you can edit existing discharge data, or you can delete an
entire sample.

On the “Discharge Data” tab, click on module #1, Industrial Data Entry. The
Industrial Data Entry - Search Samples page appears (see Figure 21). Use this
page to enter or edit discharge data.
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The following table describes the fields and buttons found in the Industrial Data
Entry module:

Field / Description What to do

Button

Work Site Your company name will appear This field is pre-populated; however, if
in this field. the company name has changed, the

discharger must advise the MOECC and
the Company Profile File must be
updated. The company name must
include the legal name of the company,
followed by the work site company name
if it is different than the legal name.

Sample Date | Date the discharge sample is Enter a valid date to identify when the
taken. Defaults to today’s date. sample was taken. The default format is

yyyy/mm/dd, such as 2012/01/19.
Type the date or click on the calendar
icon to select the sample date by
calendar. When you select a date in the
calendar, it will appear in the sample
date field, as in Figure 22 below.

Control Provides a drop down pick list Select the pipe-level control point of

Point of pipe-level control points that interest.
are active at the above work
site and sampling date. This
pick list is dynamically
populated based on the
company profile and the above
specified work site and
sampling date.

Search Provides a list of existing Use only if discharge data is already
sample results based on criteria entered and you want to review or edit
such as sample date and control the information.
point.

Discharge Opens the Industrial Data Entry Click when you have entered the sample

Data Entry Discharge Data Sample Results date and control point and you are ready
page. to enter new discharge data.

Cancel Exits the current page without Click to cancel anything you have entered
saving any changes, and returns and return to the “Discharge Data” tab
to Discharge Data tab page. page.

MEWS Version 3.5.0 37 July 2014



Ontario Ministry of the Environment and Climate Change

Industrial User Guide—MEWS

First, enter the date (see Figure 22).
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HINT: Certain dates on the calendar appear in red. At least one

sample has been created on those dates, for at least one control

point.

IMPORTANT NOTE: After the sample date is entered, MEWS searches

the appropriate company profile for the sample date. The system

will pop up a “Please Wait” window. Allow the system to refresh

the screen before continuing.

NOTE: The calendar pop-up window may continue to appear on the

screen or be active after the search is completed; in this case, click

on the X to close the calendar window.
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Next, select a control point from the drop-down list (see Figure 23 and Figure
24).
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Now you are ready to enter the discharge sample result values. Click the
Discharge Data Entry button at the bottom of the page.
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The following page appears (see Figure 25).
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a. Understanding the Discharge Data Sample Results page

Before you enter new information about discharge samples, make sure you
understand everything on this page. It provides access to pipe-level “detailed
data” (such as flows and concentration values). Other categories of data, such as
statistical (monthly plant-level maximum, minimum and averages) and derived
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data (such as daily loading), are generated by the Summary Calculation function
(discussed in Section 9a, “Tips for retrieving reports”).
The Discharge Data Sample Results page contains the following fields:

Field

Description

Editable?

Work Site

The company name and unique IMIS number of the
discharger’s work site.

No

Sample Date

The chosen date of the discharge sample for data entering
and/or editing.

No

Control Point

The chosen control point of the discharge sample for data
entering and/or editing. Control points are typically
located at the end of a discharge pipe, and are prescribed
by a legal instrument.

No

Sample Code

An identifier to be associated with the discharge sample as
a whole. This field is optional, free-text, and can include
up to 10 alphanumeric characters. Dischargers may use this
field to document their own sample numbering system.
However, it does not appear on any reports.

Yes

Select Regulation

Available modules for the different ministry regulations.
Refer to section 7b, “Entering new discharge data,” for
more details. See full name descriptions in your CPF.

Yes

Comment

A comment to be associated with the discharge sample as a
whole. This field is optional, free-text, and can include up
to 2000 alphanumeric characters. This comment will
appear on the Detail Discharges Report. This comment will
appear on the Summary Discharges Report, provided at
least one result value or remark has been entered for the
sample.

Yes

Flag Sample “Not
Available” for

Refer to section 7b, “Entering new discharge data,” for
more details.

Yes

The discharge sample parameters are displayed in tabular format. Each row represents a
reporting-for-time (frequency) and parameter that have been customized in the “active”
company profile. The following field items are presented in a tabular fashion:

# A unique row number for each reporting parameter in the No
current data entry screen.

Freq The reporting frequency of the parameter, also known as No
“Reporting-For-Time”.

Parm The code of the parameter being reported. No

Parameter Name | The name of the parameter being reported. No

Unit The abbreviation of the unit of measure of the parameter. No
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Field

Description

Editable?

Report As

An abbreviation of an alternative way that the parameter
will be reported. For example, the parameter BOD5 is
reported as oxygen (“as 0”).

No

Type

The type of the component of the result structure that
applies to the parameter. For example, “SM” means
“single measurement”, whereas “T3” means “time 3”.

No

Result Value

The value of the result of the analysis of the sample for the
given control point, date, parameter, and unit of measure.
Typically the result value is a number representing a
concentration, but it could also refer to a value for time,
acidity, conductivity, the number of days, or a toxicity
exceedance, among others. Some parameters require the
value to be chosen from a pick list. The result value must
be left blank if none is required on the given sample date
(see NOTE below).

Yes

Rmk 1, Rmk 2,
Rmk 3,

A remark represented by a code, to be associated with the
result value. All remark codes must be chosen from a pick
list.

Yes

Cmt

A comment to be associated with the result value. This
field is optional, free-text, and can include up to 2000
alphanumeric characters. This comment will appear on the
Detail Discharges Report only.

Yes

HINT: all fields bolded in the chart above are generated from your

Company Profile File (CPF).

The reporting parameters are listed, with Flow parameter appearing at the
top of the list. The rest of the reporting parameters follow Flow, and are listed

alphabetically by:

o frequency of reporting

e parameter code

e unit abbreviation

o type of result structure component
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NOTE: During data entry, you don’t need to enter result values for
all parameters. For a given sample, only parameters required for
that day need to be entered.

For example, if the discharge control point is customized for
daily, weekly and monthly reporting of various parameters, result
values (or remarks) for daily parameters must be reported every
day, for weekly parameters must be reported once per week, and
for monthly parameters must be reported once per month.

Consult the regulatory requirements that apply to your work site. For each
sample location and parameter, the monitoring and reporting periods are also
listed in your Company Profile File (CPF).

NOTE: If no result value is available on a required sample date, a
Remark Code (and optionally a Comment) should be entered to
explain why a result value has not been entered (see Section 7b,
“Entering new discharge data™).

HINT: you can use the short-cut Ctrl+F to search for alphanumeric
characters to find a word or value on the page.
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b. Entering new discharge data

Notice that there are four different buttons on this page. Use these buttons to
enter new information about your discharge data.

Button

Description

OK

data.

To confirm the selected regulation. All of the applicable regulations must be
selected (checked) for the specified sample date before entering any data;
otherwise some data may be lost. Click the OK button prior to entering any

Update

sample available™).

To populate the “INM” remark code in the remark field for parameter
records of a frequency selected in the drop down ‘Flag Sample “Not
Available” for’ field. The Update button applying the Flag must be clicked
prior to entering data for all parameters with the selected frequency,
otherwise the result values and / or remarks entered for all such parameters
will be deleted and replaced by the remark code “INM” (“no effluent - no

Save

to the “Industrial Data Entry - Search Samples” page.

Saves all modifications since the last cancel or save. The system will return

Cancel

Data Entry - Search Samples” page.

Exits the current page without saving any changes, and returns to “Industrial

NOTE: Please ensure that your CPF contains your monitoring and
reporting requirements. See Section 4b for details.

NOTE: Individual reporting parameters cannot be inserted during
discharge sample editing. If there are missing reporting parameters
for the control point selected, you must notify the ministry to
modify your Company Profile.

NOTE: In the Industrial Data Entry module, don’t use the BACK
button in the Browser toolbar. Use the ““Save” and “Cancel”
buttons on the MEWS page.
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Selecting available regulation

You can select one regulation or a combination of several regulations. The
example below (see Figure 26) shows two possible selections: MC (MISA
Compliance) and CA (Certificate of Approval/Environmental Compliance
Approval).

no-zR

Industrial User Guide—MEWS
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The default selection is “MC” if MC is in the Company Profile—all
customization of the parameters required under MISA Compliance will
automatically appear. If other parameters are required for the same sample
date under different regulations, you will need to also select the regulation
that applies for that sample date, and then press the ‘OK’ button. The page
will refresh with the appropriate parameters to be reported for the selected
regulations and sample date.

IMPORTANT NOTE: All of the applicable regulations must be selected
(checked) prior to entering any data. Click the ‘OK’ button. Once
the ‘OK’ button is clicked, this page will refresh with the
parameters customized for the selected regulation(s). When you
come back for further editing for the specified sample date, you
must select the same regulation(s) entered in the previous session
for the same sample date. If not, data will be lost.

For example, you select regulations MC and CA for a specified
sample date, complete data entry and save the data. You then
return to the same specified sample date and select only regulation
CA to edit result values. You then save the data: MEWS saves only
the CA data for that day, and will delete data previously entered for
MC, as it will assume that the user intended that only the CA
regulation requirements applied for that date. You must always
select the same regulations for the specified sample date.
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IMPORTANT NOTE: Conversely, only those regulations that are

applicable must be selected (checked) prior to clicking the ‘OK”
button and entering any data. The discharger must not select a
regulation for which data is not required for the specified date.
Doing so may result in Error Logs and report generation failure.

If you de-select the default regulation or fail to select any regulation and
then select the ‘OK’ button, no parameters are shown and an error message
“Please select at least one regulation” will appear.

NOTE: If data entry has been completed and the ‘Save’ button is not
clicked, data will not be saved.

Following is the default display order of the commonly used regulations:

MISA COMPLIANCE MC
C. OF A. - CERTIFICATE OF APPROVAL /

ECA - ENVIRONMENTAL COMPLIANCE APPROVAL CA
CONTROL ORDER (of0]
PROVINCIAL GUIDELINES PG
PROVINCIAL REGULATIONS PR
FEDERAL REQUIREMENTS FR

Entering the sample code

The sample code field is optional. This field may be comprised of up to 10
alphanumeric characters. This code is used for your internal reference and
sample identification purposes only. This code does not appear on any
report.

Entering the sample comments

The sample comment field is optional. This field may be comprised of up to
2000 alphanumeric characters. This comment will appear on the Detail
Discharges Report. This comment will appear on the Summary Discharges
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Report, provided at least one result value or remark has been entered for the
sample.

Entering result values

To enter a result value, move the cursor to the desired result value field and
enter the new result value. For some parameters, a value and/or result (such
as pass/fail) must be selected from the drop-down pick list.

The result value can be blank—simply skip over a result value that is
intentionally left blank; do not enter a “null” value such as a space, and do not
enter a zero. The result value of all parameters for which the frequency does
not apply for the date selected must be blank.

Results that are less than one and greater than zero must be entered with
a leading zero (“0.002”, not “.002”), otherwise the value is not recognized as
a number.

Scientific E notation (e.g. 3.2 million = 3,200,000 = 3.2 X 106 = 3.2E6)
may not be used in data entry or XML file uploads.

Leading blank spaces do not affect the recognition by MEWS of the actual
result value—no Error Log will be generated due to leading blanks in a result
value.

Trailing blank spaces do not affect the recognition by MEWS of the actual
result value—no Error Log will be generated due to trailing blanks in a result
value.

Significant Digits

The following guidelines should be used to determine the appropriate number
of significant digits to report in the result value:

a. There are a minimum number of two significant digits when determining
compliance.

b. Legislated limits containing more than the minimum number of two
significant digits are assumed to have an appropriate number of
significant digits.

c. Reported result values should contain as many significant digits as the
method detection limit allows for the type of analytical equipment used.

d. All digits in excess of the appropriate number of (or default two)
significant digits will be ignored when determining compliance—i.e., no
rounding occurs; however, MEWS calculations will use all significant
digits as input by the user, when determining a derived value.

e. Significant digits start with the first non-zero from the left; however, three
significant digits are preferable if the first digit on the leftisa "1".
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f. The Result Value field in MEWS has a restriction of 20 digits, including
the decimal point (if any); therefore, the number of significant digits
cannot be over 20, and will be less if the numerical result value includes a
decimal.

NOTE: You are required to enter data only for the sample date,
regulation and frequencies that apply. Result values may not need
to be entered for all parameters.

For a given sample day only parameters required for that day need
to be entered. For example, if the discharge control point is
customized for daily, weekly and monthly reporting of various
parameters, result values (or remarks) for daily parameters must be
reported every day, for weekly parameters need only be entered
once per week, and for monthly parameters need only be entered
once per month.

If the “Flag Sample ‘Not Available’”” button is selected for the day,
then of course no result value or remark need be entered for all
parameters—see the section “Flagging all parameters when no
effluent is discharged™.

NOTE: The parameter value measured using a given method must
be recorded as measured and that value must be used to determine
compliance with the regulated limits.

The purpose of regulating accuracies of monitoring equipment is to
ensure that sufficiently accurate equipment is used and to allow
enforcement of the use of such equipment. It is not meant to
provide variance to compliance with regulated effluent discharge
limits.
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See Figure 27 for an example of properly entered data.
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The reporting parameters are listed with Flow parameter appearing at
the top of the list. The rest of the reporting parameters follow, sorted by
Frequency, Parameter test code, Unit Abbreviation, and Structure
Component Type.

To easily navigate the Industrial Data Entry screen you may use one or a
combination of the following methods:
e Click the scroll bar to move the page up and down.
e Place mouse pointer and click left mouse button to place cursor in the
desired field.
Tab key - to move the cursor to the next field.
Shift + Tab key - to move the cursor to the previous field.

Entering Flow value

FTFLOW is customized in the Company Profile File (CPF) for every
monitoring frequency that requires a loading calculation and/or a monthly
summary calculation for flow, and / or for when flow data by itself is
required.

The Flow parameter (FTFLOW) always appears at the top of the Results
Table. There is no “Freq” (frequency, or reporting-for-time) displayed with
the FTFLOW.

Refer to your regulatory requirements for your flow data entry. If there is
no flow for that day:

1. Flag “Sample not available for”.

2. Click drop down list.

3. Select the appropriate frequency as customized in the company

profile.

4. Click the “Update” button—see the section “Flagging all parameters

when no effluent is discharged” for more details.
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Entering Values with Multiple Components (like pH)

A Result Structure with multiple components allows for data entry of more
than one result value for the reporting parameter (as customized for the
parameter) on a given day. The parameter “pH” usually has 6 components
customized in its Result Structure. They are:

Component | Type Description
Value 1 V1 The numeric value of the first sample result.
Time 1 T1 The time when the first sample result value was obtained.

Enter time as “HH:MM” in 24-hour clock.

Value 2 V2 The numeric value of the second sample result.

Time 2 T2 The time when the second sample result value was obtained.
Enter time as “HH:MM” in 24-hour clock.

Value 3 V3 The numeric value of the third sample result.

Time 3 T3 The time when the third sample result value was obtained.
Enter time as “HH:MM” in 24-hour clock.

HINT: When entering a time value with no minutes, you may skip the
minute portion (defaulted to ““00’’). For example, if the time value
is “03:00,” you can simply enter “3” into the Result value. MEWS
converts the time value to the HH:MM format, such as 03:00.

For any Value / Time combination, a remark may be entered for that time
period only. For example, the on-line analyzer was off-line during only one of
these three periods; enter the appropriate remark for that time period.

Other parameters may have a similar Result Structure, including Specific
Conductance (Conductivity, or CNDVTY). Some parameters may be
customized with a Result Structure requiring the entry of six result values and
times on a given day.
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Entering Results over two days

Some parameters require samples to be taken several times a day with
specified periods in between (4 hours, 8 hours, etc.), within the 24-hour
period beginning at the first sample. Typically, this is for Daily sampling of
the parameters pH, Conductivity, or Temperature. MEWS has no special
provision for entering results over two days—the discharger should enter the
result values on the day and time of the sampling as usual. For example,
result values for the parameter pH customized for 3 result values within a 24-
hour period beginning at 14:00 (2:00 PM) with an 8-hour separation, would
consist of:
¢ For the first calendar day, a Remark Code (such as AR) entered instead of a
value for V1 at T1 (06:00), a value entered for V2 at T2 (14:00), and a value
entered for V3 at T3 (22:00).
¢ For all subsequent calendar days, a value entered for V1 at T1 (06:00), a
value entered for V2 at T2 (14:00), and a value entered for V3 at T3 (22:00).
¢ For the last calendar day required to be reported, a value entered for V1 at
T1(06:00), a Remark Code (such as AR) entered instead of a value for V2 at
T2 (14:00), and a Remark Code (such as AR) entered instead of a value for
V3 at T3 (22:00).
The 24-hour period result values reviewed for compliance purposes would
then be V2, V3 and V1 over two consecutive calendar days.

Entering Pass or Fail for Acute Lethality

You can report pass or fail for acute lethality (toxicity) parameters. You

simply:

1. Go to the acute lethality parameter at the specified frequency.

2. Select either “Pass” or “Fail” or blank in the pick list. “Fail” indicates that
toxicity test of the sample obtained from the effluent exceeded the
regulatory requirements.

A Remark Code of NL (non-lethal, all organisms survived) is not required
in addition to a PASS result value; the PASS result value is sufficient.

Validation message Meaning

“Invalid Pass/Fail Value. The value entered does not match one of the three
Verify that the value is appropriate entries. The result can only be “” (blank),
either "PASS" or "FAIL". “PASS” or “FAIL” (all capitals letters).
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NOTE: Please leave the pick list blank if a result is not being
reported. This may be the case if the frequency of reporting has
been reduced from monthly to quarterly, and the company profile
file has not been updated. Notification to the Director may be
required for frequency changes; consult applicable regulations for
details.

NOTE: The only parameters that you are required to enter a pass or
fail of the regulatory limit exceedance are these toxicity
parameters—MEWS calculates regulatory limit exceedances for all
other parameters. While toxicity analysis results may be a
reportable item, usually only the status of the results exceeding the
allowable limit is reportable.

Entering DISDAY value

You can report the number of days in a calendar month that discharge flows

past a control point by using the DISDAY parameter. For each month that

discharge flows past a control point, on the last day of the month that

discharge flowed past the control point, you simply:

1. Gotothe DISDAY parameter (they all should have a frequency of
Monthly).

2. Select a number from 1 to 31 in the pick list.

The result value for the parameter DISDAY must be blank if:

1. There was no discharge flowing past the control point for all days of the
month, or

2. Itis not the last day of the month that discharge flowed past the control
point.

For example, a discharger would enter “31” on July 31 for the month of July
during which discharge flowed past the control point on all days in the
month. A discharger would enter “22” on July 22 for the month of July
during which discharge flowed past the control point on the first 22 days only
in the month. A discharger would enter “22” on July 31 for the month of July
during which discharge flowed past the control point on the last 22 days only
in the month.
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Note: Two sectors of the MISA regulations, Petroleum Sector and
Industrial Minerals Sector, are not explicitly required to report the
parameter DISDAY at the pipe level. The system currently does not
allow DISDAY to be customized at the plant level; therefore, any
customization for reporting of DISDAY must be customized at the
pipe level. This requires an interpretation of these two regulations
to have the same meaning as the other regulations, which require
reporting DISDAY at the pipe level.

If there is no flow for a full month, the DISDAY result value should
remain blank (do not enter zero). In addition, a remark code is not
required if the DISDAY result value is blank.

Low level data reporting

For low-level and “less than” data recording, refer to the ministry publication
“Protocol for the Sampling and Analysis of Industrial/Municipal
Wastewater,” as amended from time to time (available on the ministry
website).

There is no minimum volume for reporting of Flow—i.e., all measured
values of flow are to be reported. The discharger must determine if the level
of flow is such that sampling cannot be conducted as per the MISA Sampling
Protocol, and indicate either a flow result value or an inactive control point.

The following table, based on the “Protocol for the Sampling and Analysis
of Industrial/Municipal Wastewater,” lists the data entry of low level result
values and codes:

If the Measured Result Value is Numeric value to Remark code to be entered
be entered

Equal to or greater than the RMDL measured value valid code if required

Less than the RMDL and equal to or measured value <T

greater than the LMDL

Less than the LMDL and equal to or measured value <DL
greater than the SRI

Less than the SRI, and the SRl is measured value * <W
equal to or greater than the one-
tenth the RMDL

Less than one-tenth the RMDL measured value <W

Not available due to interference estimated value >0r<
with the sampling
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If the Measured Result Value is Numeric value to Remark code to be entered
be entered

Not available for reasons given in a Leave blank !

separate report

Where: SRI = Smallest Recording Increment
LMDL = Laboratory Method Detection Limit
RMDL = Regulation Method Detection Limit

* |f a measured value is not available then the SRI value must be recorded.

NOTE: A discharger using a Laboratory for their sample analysis must
obtain a result value from the Laboratory, and the value should be
entered in MEWS along with an appropriate Remark Code.

Other direct wastewater: metal mining sector

Companies under the Metal Mining Sector may have overflow effluent sample
locations. The Ministry Control Point Type is Type 44, “Other Direct
Wastewater”. This CP Type has unique flow and loading calculation
requirements. The reporting-for-time period is Event, and the discharger is
required for the period of discharge to take a sample during each eight-hour
period.

The discharger is also required to report on the volume of effluent that
has passed the sample point during the eight-hour period. The flow is
reported as the unit of measure cubic meters per eight-hours, or m3/8Hrs.

The discharger is also required to calculate overflow effluent stream
loading for the same eight-hour period. The load is reported as the unit of
measure kilograms per eight-hours, or Kg/8Hrs.

For CP Type 44, the customization for data entry and reporting in MEWS
is now as follows:

e Reporting-for-time is Event.

e Result Structure is P3 (three sample result values and times per day)

for flow, concentration and loading.

Figure 28 shows the customized data entry page for this control point
type.
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Discharge Data | Reports | Administration

Industrial Data Entry - Discharge Data Sample Results
Work Site: INDUSTRIAL TEST PLANT INC. - 0009990003
Sample Date: 2006/05/31  YYYY/MM/DD
Control Point: 0700 - OVERFLOW EFFLUENT
Sample Code (max. 10 characters):
Select regulation(s) for data entry: Comments (max. 2000 characters):
mc
Flag Sample "Not Available" for b
# Freq Parm Parameter Name Unit Report As Type Result Value Rmk1 Rmk2 Rmk3 Cmts
1 g“fENT FTFLOW |FLOW M3/8HRS [NOT APPL (V1 E
2 g‘\?ENT FTFLOW |FLOW M3/8HRS |NOT APPL |T1 E
3 E‘SENT FTFLOW |FLOW M3/8HRS |NOT APPL |V2 E
4 g“fENT FTFLOW |FLOW M3/8HRS |NOT APPL |T2 E
5 E&ENT FTFLOW |FLOW M3/8HRS |NOT APPL |V3 E
& E‘SENT FTFLOW |FLOW M3/8HRS |NOT APPL |T3 E
7 mgm“u DISDAY |DISCHARGE DAYS TOTALS D NOT APPL |SM ~ E
8 g‘\?ENT ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |V1 E
9 E“SENT ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |T1 E
10 E"&ENT ASUT  ARSENIC, UNFILTERED TOTAL  MG/L NOT APPL |V2 E
1 E‘SENT ASUT  ARSENIC, UNFILTERED TOTAL  MGIL NOT APPL |T2 E
12 L“&ENT ASUT  ARSENIC, UNFILTERED TOTAL | MGIL NOT APPL |V3 E
13 E"\fENT ASUT  ARSENIC, UNFILTERED TOTAL  MG/L NOT APPL T3 E
| Save ‘ | Cancel |
FIGURE 28

Entering remarks for result value

In some cases, a remark may be entered instead of entering a result value.

For instance, if there is no flow on the date a sample is required, a remark
such as “INM” should be entered and the result value field remains blank. If
there is no flow for extended periods of time at a sample location, refer to
Section 6 for inactive control points. In other cases, such as for low-level
result values, both a remark and a result value must be entered. See Section 6
of the Protocol for the Sampling and Analysis of Industrial/Municipal
Wastewater.

Sample locations and/or parameters with the sampling frequency as
“Event” are expected to have infrequent flows or sample under specific
conditions set out in applicable regulations. A result is expected to be entered
only when a flow event occurs or the conditions warrant sampling. The
“INM” remark code is not required to indicate no flow when the sampling
frequency as “Event” .
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Each result value can have up to 3 remarks. Simply enter a valid remark
code in the ‘Rmk1’, ‘Rmk2’ and ‘Rmk3’ fields. Alternatively, click on the
double arrow button to display the list of remark codes (see Figure 29)

DD-LR

* Required Field

Industrial Data Entry - Select Remark Code

Remark Code Remark Name

ACTUAL AMOUNT PROBABLY GREATER THAN RECORDED
ACTUAL RESULT LESS THAN RECORDED

APPROXIMATE VALUE

APPROXIMATE VALUE: INSUFFICIENT SAMPLE
ATTACHED REPORT

BYPASS - CONSTRUCTION/MAINTEHANCE

BYPASS - OTHER

BYPASS, POWER OUTAGE

DISINFECTED, CHLORINE

DISINFECTED, UV

EQUIPMENT FAILURE

INFILTRATION ANFLOW

INTERFERENCE SUSPECTED

INTERFERENCE: BACKGROUND

INTERFERENCE: COLOUR

INTERFERENCE: SAMPLE MATRIX

LATE DATA: DATA HOT YET AVAILABLE : SEE TEXT
MULTIPHASE SAMPLE: RESULT MAY BE SUSPECTED

HO DATA WILL BE RECORDED: SEE TEXTUAL REPORT

HO DATA: INSUFFICIENT VOLUME DUE TO IN SPECTION
MO EFFLUENT - HO SAMPLE AVAILABLE

HO MEASURABLE RESPON SE [ZERO): < RECORDED VALUE
HOM-LETHAL - ALL ORGAMISM S SURVIVED

OLD: SAMPLE EXCEEDS MAXIMUM STORAGE TIME
OPERATOR ERROR

OVERCAPACITY - DRY WEATHER

OVERCAPACITY - WET WEATHER

SAMPLE DUPLICATES DIFFER IN APPEARANCE

SAMPLE IDENTIFICATION QUESTIONAELE

SAMPLE IMPROPERLY FRESERVED

TENTATIVE LOVI-LEVEL RESULT; LMDL =< RECORDED VALUE <RMDL
VERY LOW-LEVEL RE SULT; RECORDED VALUE =MEASURED AMOUNT <LMDL

Cancel
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FIGURE 29

Select the desired remark by clicking on the “Remark Code” beside the
“Remark Name” to associate a remark with the result value. Only one can be
chosen at any one time. Once a Code has been selected, it will populate the
Remark field for the parameter, and the Remark Code dialog box will close.
The “Cancel” button will close the “List of Remark Codes” dialog box.
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A Remark Code must be entered in the order of ‘Rmk1’ field, ‘Rmk2’ field
(if a second Remark Code is required), and ‘Rmk3’ field (if a third Remark
Code is required).

The following validation message will appear if a remark code not listed
above is used and if “Rmk?” fields are blank.

Validation message Meaning
“Invalid Remark Code “*” The value remark code is invalid. Verify that the value
for Rmk* on row *.” remark code is valid or select the remark code from the

List of Codes.

“Remark code 1 (and/or 2) The remark codes must be entered in the order of Rmk1,

cannot be blank when Rmk2 and Rmk3 fields. Add the first remark code to Rmk1,
remark code 2 (or 3) is the second remark code to Rmk2 and the third remark code
specified on row *.” to Rmk3.

Result Value Remark Codes will appear on the Detail Discharges Report;
they will not appear on the Summary Discharges Report.

Entering a comment for a result

Each reporting parameter result value can have an associated comment.
Simply click on the square in the “Cmts” column to display the Result
Comment dialog box. Enter the result comment (maximum of 2000
alphanumeric characters) and press ‘Save’, or ‘Cancel’ to exit (see Figure 30).
Note that a comment for a result will only appear in the Detail Discharges

Report.
DD-RC

* Reguired Fisld

Industrial Data Entry - Result Comment

{max. 2000
characters):

FIGURE 30
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NOTE: The comment is associated with the result and not the
individual result value of a multiple components reporting structure.
(For example, the result comment of a pH reporting parameter is
associated with all the result components V1, T1, V2, T2, V3 and
T3.) A result or remark must be entered.

The following validation message may appear:

Validation message Meaning

“Error on row xx. Comment cannot be You need to complete the result value field
saved without a valid value or remark.” | and/or choose a remark code.

HINT: To close the Result Comment box, click on ‘Cancel’ or the X in
the top right corner.
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Tagging parameters as no data recorded

For situations where no data will be recorded for a parameter for a single day

or for short periods, enter “!"” in the valid remark code field of the parameter
(see Figure 31).

DD-5R
" Racured Pkl
Naotification Discharge Data | Reports | Administration
Industrial Data Emtry = Discharge Data Sampie Results
Wark St PIDUSTRIAL TEST PLANT FICORMPONATED - DEGIDI0I00
Samipka Oabs: 20BNGET FYYRRTADD
Corlral Powil: 4 00 - WARTE WATER PRI LHIT &
Sampks Coda [mak. 10 charachers):
Sefecl regulationgs) v daly enlry: Conunerds jmae 2000 charsclers)
mz [
ca [#]
Flag 3ample "Het Avallakles” for o | [rdeee |
¥ Fr=q Farm Farameler Hame Urit Beportas | ljpe Hesull Value Hmk1 HmkL HmkS Cmis
ETRLOG | ELOWY WET WO A= au JE12 IEl I IEl IE‘ D
ra T = N I
2 THRICE WEERLY &S RAEANIE FASTICULATE WEL HOT A== A E L E D
=y — P - = I
e wepkLy | FOLENT [SDUVENT SXTRACTRALEE WAL HOTARSL (sd F 11| [-] IE‘ | |E| El
swee | [ zaeen |

Flagging all parameters when no effluent is discharged

To identify that a sample is not available for a Reporting-for-Time
(Frequency) code, you are required to identify each parameter result value in
the specified Reporting-for-Time code as “no effluent - no sample available.”

There are two methods to flag these parameters if no effluent is
discharged over a short time period: manually enter the remark code for each
parameter, or use the ‘Flag Sample “Not Available” for’ function.

If no effluent is discharged over a longer period, use the Inactive Control
Point module (refer to Section 6).

MEWS Version 3.5.0 60 July 2014



Ontario Ministry of the Environment and Climate Change  Industrial User Guide—MEWS

To manually enter the remark code, complete the following procedure to
flag a parameter for a selected Reporting-for-Time code as “No Effluent — No
Sample Available”:

1. Go to the first parameter of the specific Reporting-for-Time.
2. Enter “INM” in the first remark code field. The “INM” stands for “No
effluent - no sample available.”

Go to the next parameter of the specific Reporting-for-Time.

Repeat steps 2 and 3.

NOTE: The result value, remark code 2 and remark code 3 fields
should be blank for those parameters tagged no effluent (!NM).

Alternatively, use the ‘Flag Sample “Not Available” for’ function to
automatically populate the first remark code of each parameter in a specific
reporting-for-time as “No Effluent - No Sample Available” (see Figure 32).

Motification Discharge Data | Reports | Administration

ork Sie:
Sampic Liake:
Contred Poink:

# Freq Barm

Ch-5R

* Rauiiad Fiekd

Industrial Data Eatry - Discharge Data Sample Results

IHCLISTRIAL TEST PLAHT INCORFPORATED - DONFaEI003
SI0EOGEE  YYY RO
QEDD - FRODUCTION CONTROL RO0HT

Sampla Cock (max, 10 characiarsi

Seladt reguiationds) for data antry: Commants (max, 2000 characiars):

-
=
B
T

=
=
=

Flag Sample "Not Available" -m 2
Parametar Hama 1t faport A5 Type Result Valim Amk1 Amk? Rmik A

L ey CRUDER |CAUDE RATE THIS KOKTH METH |HOTAPFL 50 [ B
2 :-:'"I'_“”r y [FTPREE IDusTRIAL PLANT PROCUSTION ™ WOTAPPL 501 E |_
7 TDHTI- | [UFRUAY |CFSHATNG UAYS 1415 MU IR a MO AFEL 2 b |:| |: |:| E
4 i [RFCRADINITIAL AEFEREFIZE CRUDE RATE WED  |MOTARPL 5 = E = [
. atlllu- ¢ |BOGRIW | ETREARI DAY CRUDE RATE 2 KOKTH WET HIOT APPL ER Iil Ii |:| E
ET Canzal
L
FIGURE 32
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To use this function:

1. Go to the ‘Flag Sample “Not Available” for’ pick list.
2. Select the Reporting-for-Time in the pick list.
3. Click the ‘Update’ button beside the pick list.

All reporting parameters in the chosen reporting-for-time (Frequency)
will be assigned a blank Result Value and a “!INM” code in the first Remark
Code field (see Figure 33).

DC-5R
Hequired Fmid
Indusirial Data Entry = Discharge Cata Sample Results
Wk Sita: INOUSTRIAL TEST PLANT MCONPORETID - (015151003
Sample Date: 2001081 WRTATO
Conlrol Point: 0A04 - PRODULTIIN COATRAL POl
Sampic Code {max. 10 characiers):
Selact ragulation|s) kar dara eniry: Commsnia {max, 2000 charasiarag
ra [#]
Flag Sample "Hotdvallable” for | [ |
# Freq arm Parameber Hame Unit Reoport Az Typs Result Value Rmk2 Rrmik3 Cmis
| Ly |CRIDE CRUDE RATE T4 E WOHTH MINTH |ROTASL aW E :
2 E‘El.mu’ ETRRON  IMRIIETRLAL PLAKT PAODUCTION ™ HOT A5S S E :
(] .;.EI.IFLT OPRMAY NPFRATIG NRYS THE RONTH o HOTA231 5HW v : E :
gl .-..i?.I-II‘LT FECAAL  INMAL REFERENCE CRUNE RATE ML (HOTASSL s == | F‘ :
:'.'-..::I-Tl-l.\' SOCRIN STREAN DAY CRUDE RATE 2 MOUT WD |narasTL SW x |.-,-| :
soe | | conee
FIGURE 33

NOTE: Do not use the “No Effluent - No Sample Available” remark
to flag results that are not required for reporting. The *““No Effluent
- No Sample Available” remark only applies when there is no
discharge passing by the sampling point.
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Saving result values to the sample discharge record

Save data entries of result values to the sample discharge record once you
have completed your data entry by clicking on the ‘Save’ button.

The following validation message may appear:

Validation message

Meaning

“Invalid Result Value
“*” on row *. Verify
that the value is a
number.”

Alpha numbering such as the letter “O” used instead of a zero
(0) or the word “two” instead of “2”” won’t work. In addition, if
you enter a decimal you need to add the zero (enter “0.25”
instead of ““.25”).

“Invalid pH Value “*”
on row *. Verify that
the value is not outside
1and 14.”

The result value is not a valid pH value. Verify that the value is
between 1 and 14.

“Error: Invalid time.
Time format is
HH:MM.”

The result value is not a valid Time value. Verify that the value
is between 00:00 and 23:59. Be aware that the time format
used in MEWS is a 24-hour format, so “12:00” means 1200
hours, or noon, while “00:00” means 0000 hours or midnight.
Values under 10:00 should have a leading zero—MEWS will add a
leading zero if one is missing (“5:00” will appear as”05:00”).

“Report currently
generating. This
information cannot be
edited/entered. Please
wait for report
generation to
complete.”

If a report is in the process of generating, the corresponding
data cannot be edited. Once the report generation is complete,
the data can be edited.

NOTE: Whenever the ‘Save’ button is clicked, the data will be saved
and the system will return to the Data Entry Search page.

save data.

HINT: After entering or editing a sample record, the ‘Save’ button
must be clicked. Using the ‘Back’ button on the tool bar of the
Browser or clicking on the ‘Cancel’ button on the screen will not

Canceling data entry

If you wish to cancel your data entry without saving, click on the ‘Cancel’

button.
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NOTE: Whenever the ‘Cancel’ button is clicked, the system will
return to the Industrial Data Entry - Search Samples page without
saving any changes.

Deleting result values

A Reporting-for-Time (Frequency) and result value is considered as “not
required for reporting” when it’s Result Value, Remark 1, Remark 2 and
Remark 3 fields are all blank.

If a Result Value, Remark 1, Remark 2 and / or Remark 3 for a parameter
was entered in error, use the following procedure to “delete” the result value
and / or remark(s) for each parameter:

1. Go to the first reported parameter of the specific Reporting-for-Time to
be deleted.

2. Clear the content in the Result Value and Remark(s) fields.
Clear the content of the comment for the parameter (if any).

4. Go to the next reported parameter of the specific Reporting-for-Time to
be deleted.
Repeat steps 2 and 3.
Save the changes by clicking the “Save” button.

NOTE: This is not the same as “No Data Recorded” (““!’’) which
stands for “No data will be recorded: see textual report™.
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c. Editing sample results

Once the discharge sample record has been created, you may check it to edit or
delete it. Back in the Industrial Data Entry - Search Samples page, you have the
option of clicking the “Search” button to retrieve sample results you have already
entered (see Figure 34).

oo-55

" Raguked Fled

Notification | Discharge Data | Reports | Administration

Industrial Data Entry - Search Samples

Plamea D] 1= {28 =08 22 1MARCh S SWEoE B ree Kemsle
Work Gite! INOU STRIAL TE ST FLANT INCORFORATED - 005193003
Samplc Uats: 2L0E0ST -__ Y ONNYYRTADD
Cantrsl Poink b
search | | cuchegetsteemny | [ caneal
FIGURE 34

When you have entered the date and (if you wish) a control point, click the
“Search” button (see Figure 35).

DD-ss

* Reguired Field

Notification | Discharge Data | Reports | Administration
-

Industrial Data Entry - Search Samples

Flease fill in the oriteria to search or oreate 8 new sameple.
Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0009390003
Sample Date: & yyyymmoo
Control Point: ‘ ~ |
[ seerch | [ DischargeDataEnty | [ cancel

Showing 1 - 2 of 2 record(s).

# Work Site Sample Date Control Point
1 |INDUSTRIAL TE ST PLANT INCORPORATED - 0009330003 2008/05/01 0100 - WASTE WATER FROM UNIT #1
I 0800 - MISA ELEMENTAL SCAN ATG 28
2 |INDUSTRIAL TE ST PLANT INCORPORATED - 0009330003 105101 PARAMETERS
2
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One of 3 scenarios may occur when you click on the “Search” button:

Scenario

What will happen

No sample data exists for the specified
criteria

No matching records are found. Try new search
criteria.

Sample data exists for the specified
criteria and has not been submitted

Data entry section appears with existing sample and
result data. Data may be edited or deleted.

Sample data exists for the specified
criteria and has been submitted

Data entry section appears with existing sample and
result data. Submitted data cannot be edited.
Message appears at the top.

point and sample date.

NOTE: The control point and sample date together is the unique key
for a sample. There can only be one sample for a particular control

Click a control point link to open the sample for editing (see Figure 36).

CO-5R
* Feguired Meld
Motification Discharge Data | Reports | Administration
Industrial Data Entry - Discharge DAty Sample Results
Wicel S FIJUSTHIAL TEST SLANT IHEDMBORATED - (sl
Samgie Date: IIENENT YV VARDE
Cunbrol Ponl: TN -WAETE WATER FROM LT 84
Samgia Code (may, 10 characiars):
Select regulaboris| tor data crirg: Lommeris jmao. 2000 characiers):
we [
oA [
[=+]
Flag Sample “Hot Avalable” tor w

& Froo Farmn Paramcter Hame Lt Report &5 Type  Rosul Valuo Hmi Rk RmkX s

FIFLOW  FuOw AT [ROTARPRL AR ..'.":":.": |E| [==] E |T|
. TR § § o —
< THRILE WEEKI Y L1 HE HUUE, FARTICULAIS WL (ROTAFPL W ./" E i E ||
= I.:;:mﬁE SEEHLY SOLEXT  SOLWCNT CATRACTAOLE T NGl [ROTAPMPL LA |:| T |:| I_l

fra | | cuncal
| ™ *

Once the discharge sample
editing.

FIGURE 36

has been retrieved, you may proceed with
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NOTE: Data that has already been submitted to the ministry is
locked and cannot be edited here. See section 10d, ““Requesting
resubmission of data,” to unlock the data.

d. Deleting an existing sample discharge record

If you retrieve an existing discharge sample record and you want to delete it,
simply click on the ‘Delete’ button beside the record (see
Figure 37).

The delete function is used for permanent removal of a discharge sample
from the database. You may want to use this function when you have accidentally

created an incorrect discharge sample (the incorrect criteria such as date was
used).

DD-sS

* Required Field

Notification | Discharge Data | Reports | Administration

Industrial Data Entry - Search Samples

Fleszz fill in the iteris to search or creste 8 new sample.
Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0003330003
Sample Date: 2008/05/1 E * YYYY/MMDD
Control Point: v
[ ssarch | [ pischargebatagney | [ cancal

Showing 1 - 2 of 2 record(s).

# Work Site Sample Date Control Point

1 |INDUSTRIAL TEST PLANT INCORPORATED - 0003330003 2008/05/01 0100 - WASTE WATER FROM UNIT #1
R e 0800 - I SA ELEMENTAL SCAN ATG 29

Z |INDUSTRIAL TEST PLANT INCORPORATED - 0003930003 2008/05/01 PARAMETERS
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The application will prompt for confirmation. A dialog box will appear
(see Figure 38).

Microsoft Internet Explorer

\_? ) Are you sure you want to delete sample for control point 0100 - WASTE WATER FROM UNIT # 1?

OK | [ Cancel %
FIGURE 38
Button Description
OK Permanently removes current discharge sample (all reporting-for-time and

parameters). If you click OK the deletion of the sample will be complete. The
screen will then return to the Industrial Data Entry - Search Samples page.

Cancel Cancels action to delete selected discharges sample, closes dialogue box and
returns to the Industrial Data Entry - Search Samples page.

NOTE: Even after all the result values and all the remarks for all
parameters in a sample that were previously entered have been
cleared from the Data Entry page, a discharge sample record will
still exist.

To ensure that a discharge sample record is properly deleted, use
the method above.
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8. Industrial data upload (XML)

Industrial Data Upload (XML) is an alternative method of sample data entry to
MEWS instead of completing the manual data entry as detailed in Section 7. The
XML file content is shown in Appendix B. The ministry has created a guidance
document, “XML Format Electronic File Transfer for Industrial Officers and
Staff” to assist you in creating the XML file.

Prior to uploading the XML files to MEWS, they must be compressed (zipped)
file format. Multiple XML files can be included in the compressed file.
Therefore, you can upload many XML files for different control points and
sample dates in a single upload.

Q: What is an XML file?
A: XML stands for Extensible Markup Language. It is a format
commonly used to exchange files over the internet with ease.

NOTE: An XML file should contain detailed data (such as
concentration result values) and summary data that are not
calculated by MEWS (such as monthly DISDAY result values). Once
this data is uploaded to MEWS successfully, MEWS will calculate
summary data when the reports are generated.

NOTE: A compressed/zipped file can only include XML files for the
same work site.

a. Getting started

On the MEWS Discharge Data tab, click Industrial Data Upload (XML)
module (see Figure 39).
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Notification | Discharge Data Reporis | Administration

MEWS - Discharge Data
. Ingdustnal Rata Entry
| i a F
. Submit Ingdustrial Data
. Inagtive Control Folimt

FIGURE 39

The Industrial Upload (XML) page is displayed (see Figure 40).

DD-18U
* Recuired Fiedd
Natificatlion | Discharge Data | Reports | Adminkstration
Industrial Uplead [xXML]
e T br 12 odieds o seeech for edring unlooas ot uplosd a mew Schmbsian
Hamz ol the uploaded oo e
Plarme ol U KRL e nciuded in e ap e
Subrnittecd by work sinec IHLAU STRIAL TZE1 PLART IHGORPORA TS0 - IUEEEeie s
From uplsatd data: 00005 | EE wrermaaon
T i claie: H00E T vervmman
XM i stanes: “|
Ip Ale stadus: w
Swarch | | Sredua bral dpkaad | I Cancal
FIGURE 40
The following buttons are available:
Button Description
Search Retrieve XML file previously uploaded based on search criteria.
Industrial Upload Upload discharge data in an XML file to MEWS.
Cancel Exits the current page and returns to Discharge Data tab page.

b. Uploading XML discharge file

The intent of the Industrial Upload (XML) page is to upload files stored on your
local workstation hard drive to MEWS. You must first select the discharge XML
file you want to upload. To do so, click the ‘Industrial Upload’ button (see Figure
40). The “Industrial Data Entry —Upload XML Files” page appears (see Figure
41).
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oo-IUF

* keourss Fald

Hotification | Discharge Data | Reports | Administration

Industrial Data Entry - Upload XML Flles
= anns aeedty 8 TIF Ule mosisining the KRIL Alss b uelees

Subrisscn Fla Mame: | [ Brows=e.. |

Lplamd || Carzsl

FIGURE 41

HINT: The XML file must be converted to a compressed/zipped
format prior to uploading to MEWS. MEWS will not accept XML files
that have not been compressed/zipped. Multiple XML files can be
added to one ZIP file from the same work site.

ZIP programs are available for download from the internet. Other
compression software besides ZIP may or may not work in MEWS.

The following buttons are available:

Button Description

Browse Open the computer’s operating system browse function (for example,
with Microsoft Windows, the “Choose File” window will open) to
search file on your local computer.

Upload Upload the specified ZIP file to MEWS.

Cancel Exits the current page and returns to Industrial Upload (XML) page
without uploading data.

Once the XML file(s) have been zipped, specify the location of the ZIP file by
either typing in the location in the field or press the ‘Browse’ button to launch the
computer’s operating system browse function (for example, with Microsoft
Windows, the “Choose File” window will open) to retrieve the ZIP file.
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To select a file for upload, click on the “Browse” button. A pop-up “Choose
File” window will appear where you can specify the location of the data file in ZIP
format (see Figure 42). Click on the file desired, and then click on Open.

Choose file

Lookin: [ MEWS | oy B

A | ITPI XML Data 200802 B.3p

LD

Iy Recant
Dacumants

©

Dieakion

My Documente

8

Ivly Computer
My Ntuork Fie name [1#1 2001 D 200202 B | Doen
laces —
Filas of bype [41Fies ) | Cancel
FIGURE 42

The “Choose File” window will be closed. The path and filename of the
selected ZIP file is added to the “Submission File Name” field (see Figure 43).

DD-UF

* Repuinal Skl

Notification | Discharge Data | Reports | Administration

Indusirial Bata Entry - Uplead XML Files

Fleass yresiy & 715 Ale azrcal=ing ita KRL Sles i uslosd

Subimission file Hame: O AVEWSI TR ML Dasa 200302 2 7ip (|
| Kaload | | Cancal
FIGURE 43
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Click the Upload button to initiate the file upload. A message will be
displayed indicating the file has been uploaded to MEWS successfully (see
Figure 44).

BR-1ay
Suceess! The specified Zig file has been uploaded 1o the database.

© Frourws Pkl

Notification | Discharge Data | Reports | Administration

Industrial Uplead [XRL)
Flasas Al |- t=& oiteris iz ek for scdeticg op cedh o Lplosd o new Suselmicr
Feme of Lhe upluaded op Ble: |

Feamne of L ERIL (e included i te gip Dl |

Syimilinee] by ek sl TASUSIHIAL TEST SLAN | IGURSERAIEY - CULHS4I0LS
Friom Lginac] izt | 2 wrerrara
Touplaad data: | [ wrermnaco
HL e slatas: | 'fl
Tio Ml status: [ -
[ meah | [ tncuseislupied | [ csacal

Showing 1 -7 of T record|s).

2 |ZpFic Upload Tede  7ip Seatus | HML File Wark Site ML Siahs delate
1| e s By ZUEUaE UFLALEL
] TR KHL Covia SO0 A vip 2103mana L3 = = KWL Cuvis 230307 A s MOUATRIAL TEST PLART SUSLLESSPUL dslete

FEREGRATEL - JUdErEmInds
g TRL&L TEAT A
PIZUATRIAL TEST BLART SUTLESSPUL dslete

TR KML Dot 3009020 F0nTan ENTRACTED | MF1EWL Oals 2a0aczemn AT SRAT BUEL
4 [imcr kML Cots saranz.on 0nTana EXTRACTEE: | M1 HNL Duls 230203.5m :Ega:‘:‘;rg{ }:’;'.,me FAILED dalste
L Templats 20A0EZ CLalp 2100 CHTRACTEE | KML Templxe 201052 3 xril :Ega;’g;;;gg- ?3:.1;":&1013 FAILED it
L Template ZI0GEZ Caleclz | 2I03TA CHTRACTCE W :Egi;‘:';ﬂ.gg- ?&?;‘;aml* FAILCD st
7| CtectesCamymaueiz 21010 CHTMACTED | CFacHusCaisssausml :EE'L":'LTES_ ?3?;‘;;]“3 FAILCD calste
EEE EE
FIGURE 44

You can continue with uploading more data or you can click on the
“Cancel” button to return to the Industrial Upload (XML) page.

Validation message Meaning

“Report currently If a report is in the process of generating, XML files cannot
generating. This information | be uploaded. Once the report generation is complete,

can not be uploaded. Please | proceed with XML upload.

wait for report generation
to complete.”

File processing - Extracting XML files from the ZIP file

The uploaded ZIP file will be processed by the MEWS background process.
The result is indicated by the “Zip Status” (see Figure 45). There are various
ZIP statuses as listed below:
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Status

Description

Uploaded

This status indicates the application has successfully received the ZIP
file. At this point there is a process that will be run periodically to

extract the XML files from the ZIP file. You should revisit to check on
the status of this uploaded file.

Extracted

This status indicates the XML files have been successfully extracted
from the ZIP file by MEWS.

Failed

This status indicates the application could not extract the XML files
from the ZIP file. The user can click the Failed link to view the error
(see Figure 45 and Figure 46).

Notification | Discharge Data | Reports | Administration

Plzass fill in the citeria to s

Name of the uploaded zip file:

Submitted by work site:

Mame of the XML file included in the zip file:

DD-IsU

® Required Field

Industrial Upload (XML)

s S

INDUSTRIAL TEST PLANT INCORPORATED - 0009990002

From upload date: 2007/01/06 |78 vyyymmon
To upload date: 2009/01/06 | yyyymmon
XML file status: w
Zip file status: v
search | [ incustrislUpload | [ Cancel
Showing 1 - 8 of 8 record(s).
|

# ZipFile Upload Date  Zip Status XML File Work Site XNL Status delete
1 ITPI XML Data 2008Q2 C.zip 2009/01/01 EAILED
2 | [TPIXML Data 2008G2 B.zip 2008/01/0 EXTRACTED TP XL Dato 200862 Bxmi [WOUSTRIALTESTRLANE SUCCESSFUL |delete

[TPI XML Data 200862 B.zip 2008108113 EXTRRCTED | ITPI XML Dats 200802 B.xmi | |WOUSTRAL TESTELAL SUCCESSFUL |delete
4 TP XML Data 2008Q2 zip 2008/08/13 EXTRRCTED | [TPI XML Data 2008Q2 xm| ::igga‘;ﬂcﬂ::‘}[ggt EIE;?B“BTBUUU:} SUCCESSFUL delete

ITCI XKML Dats 2008G2.2ip 2008108113 EXTRRCTED |ITCI XL Dato 2008G2 sl [WOUSTRIALTESTRLANE FAILED delete
§ | XML Template 2008G2 B.zip 2008/08/11 EXTRPCTED | XML Template 2008G2 B.xml ::::ESEL%QHEEST, E;gggaooos FAILED delete

XML Template 200802 Data zip | 200808111 EXTRRCTED %‘M ::jggg;ﬂ::;ggt E;gggsuuus FAILED delete
| EffectiveDateslssue.zip 2008/02/20 EXTRACTED | EMfectiveDateslssue.xml T A 002 FAILED delete

B [
2
FIGURE 45
Do-FEL
v
“ Hequied Feld

Discharge Data - Flle Error Leg (XML)

# Company Code| Sample Date Cp Ext Freq Parm Unit Report A= Type | Reswt Valwe Rm¥1 RmkZ RmK3 Dascnption

Flo WFAL Ales fooed in Tip file
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FIGURE 46

Important NOTE: The ZIP file must be within 1 MB in size for the
upload function. The system will not accept a ZIP file larger than 1
MB.

HINT: The MEWS background process runs periodically to extract the
XML files from the ZIP file. You should revisit the Industrial Upload
(XML) page to check on the status of the uploaded file.

HINT: The ZIP filename is shown on the Industrial Upload (XML) page
as a hyperlink. Clicking on this link will allow the user to retrieve
the ZIP file in order to review its contents.

File processing - Extracting discharges data from the XML files

Once extracted from the ZIP file, the XML file name, Work Site and XML
Status will be inserted into this page (see Figure 47). The samples and
discharges data will be inserted into the database and may be viewed through
the Industrial Data Entry module. The user may then generate discharge
reports to view the data, as described in Section 9.
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Notification | Discharge Data | Reports | Administration

Plzasz fill in the oiteris to

Mame of the uploaded zip file:

Submitted by work site:

From upload date:
To upload date:
XML file status:

Zip file status:

Showing 1 - 8 of & record(s).

# |ZipFile
1 |ITPI XML Data 2008Q2 C.zip

z ITPI XML Data 200202 B zip
ITP1 XML Data 200802 B zip

4 ITPI XML Data 200802 zip
ITCI XML Data 2008Q2.zip

& AML Template 2008G2 B.zip
AML Template 2008G2 Data.zip

& EffectiveDates|ssue.zip

r existing uple

Name of the XML file included in the zip file:

DD-IsU

* Required Field

Industrial Upload (XML)

a new Submission.

INDUSTRIAL TEST PLANT INCORPORATED - 0003330003

2007/07/06 |78 yyyvimmioo
2009/01/06 |8 vyyymmioo
v
A
Search | [ Industrialupload | [ Cancal
| — . —
[Rivevl| [mEesEa
Upload Date  Zip|Status XML File Work Site XNL Status delete
2009/01/08
I INDUSTRIAL TEST PLANT
04 i } 2 2B.

2009/01/08 EXTRACTED |TPI XML Data 200802 Bsml | acbot s o Fo 003 SUCCESSFUL |delete
2008/08/13 2 2 Byl MDUSTRIAL TEST PLANT SUCCESSFUL delete
. INDUSTRIAL TEST PLANT

inas [ } 2 2 delete
2008/08/13 EXTRACTED |TPI XML Data 200802xml | ocn ot o o 0003 SUCCESSFUL |delete
. INDUSTRIAL TEST PLANT
1ar J 2 2.
2008/08/13 EXTRACTED |TCI XML Data 2008G2.xml | uacoot o0 o o 0003 EAILED delete
INDUSTRIAL TEST PLANT
2008/08/11 EXTRACTED XML Template 200882 Bxml | occbot oot o003 EAILED delete
. XML Template 200832 INDUSTRIAL TEST PLANT )
2008081 EXTRACTED bt vl INCORPORATED - 0008880002 FAILED delete
2008/02/20 EXTRACTED EffectiveDates|ssue.xml INDUSTRIAL TEST PLANT FAILED: delete

= =

INCORPORATED - 0003330003

FIGURE 47

There are various messages for the XML status:

Status Description

Pending The XML file is waiting to be validated.

Processing The XML file is being validated.

Failed Indicates the XML file failed one or more validation rules—the sample values
that passed the validation rules up to the failure are stored in the MEWS
database. You can click on the link of the ‘Failed’ status to review the error
message (see Figure 48).

Successful Indicates the XML file has passed ALL validation rules and the sample values
are stored in the MEWS database. You can now visit the Industrial Data Entry
page to review these sample discharge result values.
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DD-FEL

* Required Field

Discharge Data - File Error Log (XML)

Result

Report L
Type Value Rmk1 Rmk2 Rmk3 Description

Company Sample cp .
Freq Parm Unit As

# Code Date Ext
NOT sm 1 Parameter not configured in

APPL company profile.
NOT

10009990003 20060607 0100 MONTHLY ACLEDA

Parameter not configured in
[}\ company profile.

2 0009990003 | 20060607 0100 |MONTHLY ACLETR APPL SM1

Cancel

FIGURE 48

IMPORTANT NOTE: An XML file may contain more than one sample.
In such cases, even if the XML file failed one or more validation
rules, the samples that did pass the validation up to the failed
sample are uploaded.

For example: In one XML file, there are entries for 4 samples. One
on Jan 11, 2012, one on Jan 12, 2012, one on Jan 13, 2012, and one
on Jan 14, 2012. When the XML file is uploaded, all the validation
passed for Jan 11, 2012, Jan 12, 2012, and Jan 14, 2012 samples.
There are some validations that failed for Jan 13, 2012 sample. In
this case, the sample for Jan 11, 2012 and Jan 12, 2012 are saved in
the MEWS database. The XML upload will have a status of FAILED
and display the validations that failed for Jan 13, 2012 sample in the
file error log. The sample data for Jan 14, 2012 are not saved in the
MEWS database.

IMPORTANT NOTE: Uploading an XML file is NOT considered a
“submit™ to the ministry. The submit function is done afterwards
and is described in section 10.

IMPORTANT NOTE: MEWS will not distinguish between filenames.
MEWS does allow the user to add the same filename to the system
multiple times. Please ensure that you manage your files to make
them easily identifiable by your company.

The discharger must ensure that the data entered in the XML format is
valid. However, MEWS may successfully upload XML files with data that is
invalid, as it does not validate all fields.
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The ministry periodically reviews codes used by the application, and in
some cases these codes (for example, Remark Code ‘<RL") may no longer be
valid for use. Only valid Remark Codes, as provided in the MEWS drop-down
list, must be used for data entry and XML upload.
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c. Previously uploaded XML data file search

This section explains how to retrieve XML files that have been previously
uploaded to MEWS (see Figure 49).

DD-1sU

* Required Field

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)

Flease fill in the oriteria to

Mame of the uploaded zip file:

HName of the XML file included in the zip file:

Submitted by work site: INDU STRIAL TEST PLANT INCORPORATED - 0003330003
From upload date: 2007/01/06 H, YYYY MWD
To upload date; 2009/07/06 H YYYY/MM/DD
XML file status: v
Zip file status: “
Search | | IndustrislUplozd | |  Cancel

Showing 1 - & of 8 record(s).

# ZipFile Upload Date  Zip Status | XML File Work Site XML Status | delete

1 ITP1 XML Data 2008G2 C.zip 2003/01/08 FAILED

o . N . INDUSTRIAL TEST PLANT
L Data 2008G2 B.zip 101/ L Data 2008G2 .
2 ||TPI XML Data 200862 B.zi 2008/01/08 EXTRACTED |ITPL XML Data 2008G2 Baxml | ocooede Lo o 0003 SUCCESSFUL | delete

, ; B INDU STRIAL TEST PLANT
ITP1 XML Data 200802 B 7i 2008/08/13 EXTRACTED |ITPI XML Data 200802 B xml INCORPORATED - 0009990002 SUCCESSFUL |delete

I ) . INDUSTRIAL TEST PLANT
L Data 2008G2.zip f08/ L Data 200862,
4 |[TPLAML Data 2008G2.zi 200810813 EXTRACTED |ITEL XML Data 2008G2.aml | jyecomepatont e oo SUCCESSFUL | delete

. N . INDUSTRIAL TEST PLANT
L Data 2008G2.zip E L Data 2008G2. }
ITCI XML Data 2008G2.i 2008108113 EXTRACTED |ITCI XML Data 2008G2.aml | econe b Lo o 0003 FAILED delete

INDU STRIAL TE 5T PLANT

Ny 5 2 2 5 108/ hy 5 2 2 y
& XML Template 2008Q2 B zip 2008/08/11 EXTRACTED XML Template 2008G2 B xm| INCORPORATED - 0009990002 FAILED delete
. : e HML Template 2008G2 INDU STRIAL TE ST PLANT
i p 2 2 . Zip 108/ .
AWML Template 2008G2 Data.zi 20080811 EXTRACTED Data xml INCORPORATED - 0003590003 FAILED delete

& |EffectiveDateslssue.zip 2008102720 EXTRACTED |EffectiveDateslssue.uml INDU STRIAL TE ST PLAIT FAILED delete

INCORPORATED - 0009930003

FIGURE 49

The discharge XML file can be identified by the following criteria:

Field Description What to do

Name of the The name of the zip file you uploaded to MEWS. Enter the name of the
uploaded zip zip file.

file

Name of the The name of the XML file you previously uploaded | Enter the name of the
XML file to MEWS. This is part of the search function for XML file.

included in the | previously loaded XML files as defined in the

zip file previous box.

Submitted by Defaults to your work site. Not editable.

work site
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Field Description What to do
From upload The beginning date range on which you want to Enter a valid date in
date search for uploaded files. HINT: Upload date is not | the format of

the date of the actual samples.

yyyy/mm/dd.

To upload date

The ending date range on which you want to
search for uploaded files. HINT: Upload date is not
the date of the actual samples.

Enter a valid date in
the format of
yyyy/mm/dd.

XML file status

You can filter the search by statuses: Extracted
Failed and Uploaded.

Select upload status.

ZIP file status

You can filter the search by statuses: Extracted
Failed and Uploaded.

Select upload status.

NOTE: The calendar provided on this page allows the user to easily
select a date range. The date selected in the calendar will

automatically populate the date fields. The date highlighted in red
in the calendar is the current date.
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d. Discharge XML data file listing

Once the search of discharge XML data file(s) is completed, the listing of data
files uploaded will be displayed according to the search criteria (see Figure 50 ).
Here you can click on the XML file name to review the files. Also, you can check
on the status of the uploaded file.

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)

DD-1sU

* Required Field

Please fill in the citeria to search for existing uplesds or uples
Mame of the uploaded zip file:

HName of the XML file included in the zip file:

Submitted by work site: INDU STRIAL TEST PLANT INCORPORATED - 0003330003
From upload date: 2007/01/06 H, YYYY MWD
To upload date; 2009/07/06 H YYYY/MM/DD
XML file status: v
Zip file status: “
Search | [ InduserielUplosd | [ Cancel

Showing 1 - & of 8 record(s).

e e

# ZipFile Upload Date  Zip Status XML File Work Site XML Status delete
1 ITP1 XML Data 2008G2 C.zip 2003/01/08 FAILED

o . N . INDUSTRIAL TEST PLANT
L Data 2008G2 B.zip 101/ L Data 2008G2 .
2 ||TPI XML Data 200862 B.zi 2008/01/08 EXTRACTED |ITPL XML Data 2008G2 Baxml | ocooede Lo o 0003 SUCCESSFUL | delete

, ; B INDU STRIAL TEST PLANT
ITP1 XML Data 200802 B 7i 2008/08/13 EXTRACTED |ITPI XML Data 200802 B xml INCORPORATED - 0009990002 SUCCESSFUL |delete

I ) . INDUSTRIAL TEST PLANT
L Data 2008G2.zip f08/ L Data 200862,
4 |[TPLAML Data 2008G2.zi 200810813 EXTRACTED |ITEL XML Data 2008G2.aml | jyecomepatont e oo SUCCESSFUL | delete

. N . INDUSTRIAL TEST PLANT
L Data 2008G2.zip E L Data 2008G2. }
ITCI XML Data 2008G2.i 2008108113 EXTRACTED |ITCI XML Data 2008G2.aml | econe b Lo o 0003 FAILED delete

INDU STRIAL TE 5T PLANT

0 late 200802 B.2ip 08 0 late 2008G2 ,
[ XML Template 200862 B.7i 2008/08/11 EXTRACTED |XML Template 200362 B.xm| INCORPORATED - 0009990002 FAILED delete
i ) . ML Template 200862 INDUSTRIAL TE ST PLANT
! plate 200862 Data.zip 1081 i
XML Template 200802 Dsta.zip | 2008/0811 ExtRAcTED [AULTem T L 0002 FAILED delete
& |EffectiveDateslssue.zip 2008102720 EXTRACTED |EffectiveDateslssue.uml INDU STRIAL TE ST PLAIT FAILED delete

INCORPORATED - 0009930003

= =

FIGURE 50

The following navigation buttons are available:

Button Description
< Prev Returns to previous page of records. Records are displayed 10 per page.
Next > Goes to the next page of records. Records are displayed 10 per page.
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e. Deleting a sample created by an XML upload

The corresponding sample and discharges data will be inserted into the MEWS
database if the validation of the XML file has been completed and is successful.
To delete a sample created by an XML upload, you need to go to the Industrial
Data Entry module to search for the data that you uploaded by XML (refer to
section 7).

NOTE: To remove a sample record from an XML file that has been
uploaded to the MEWS database with the status of ‘successful’, you
must go to Section 7d, “Deleting an existing sample discharge
record.” Follow the steps outlined in this section for deleting an
existing sample discharge record.

f. Deleting an XML file

The XML files can be deleted by both the Industrial Staff and Industrial Officer
users. On the Industrial Upload (XML) page, list the uploaded XML files
(successful and failed) as per Section 8.d. To delete an XML file, click on “delete”
beside the XML file (see Figure 51)

Notification | Discharge Data | Reports | Administration

Industrial Upload (XNML)

Fless= fill in the iteris to s=arch for Sxisting

HName of the uploaded zip file:

Name of the XML file included in the zip file:

Submitted by work site: INDU STRIAL TEST PLANT INCORPORATED - 0009930003
From upload data: T vwvvmmon
To upload date: H, YYYYMMDD
HML file status: -
Zip file status: -

Search | [ IndustrialUpload | [ cCancel
Showing 1 - 9 of 9 recordis).

#  ZipFile Upload Date  Zip Status XML File Work Site AL Status  delete

INDUSTRIAL TEST PLANT

o W Series 2
2008/02/18 EXTRACTED |UATS W Series 2008G1 Axml | comonmo o (oo nons

SUCCESSFUL |delete

EaE : 01 i , IMDUSTRIAL TEST PLANT
w Tes ML zip 2008/017 EXTRACTED W Testd XML.x E
5351 12 XML zip 008/01/20 HTRACTED 5351 2 XML xml I ] SUCCES 3P0

INDUSTRIAL TEST PLANT

WS35 2 XML zip a1r i WL
5351 Test? XML.zip 2009/01/30 EXTRACTED 5351 Test? XML xml IHCORPORATED - 0009990002

SUCCESSFUL |delete

iaas 0 INDUSTRIAL TEST PLANT
Vi535 L. zip 101 w WL RA
4 V5351 Testl XML.zi 2009/01/20 EXTRACTED 5351 Test! XML.xml INCORPORATED - 0008380002 SUCCESSFUL |delete

100 INDUSTRIAL TEST PLANT
reD: B 4104 =
EffectiveDates|ssue.zi 2008/10/08 EXTRACTED EfiectiveDateslssue.xml INCORPORATED - 0008380002 EAILED delete

MEVYS App r e MEW S App y ing
& MEWS App Server Testing Bad 18 ExTRACTED |MEWS App Server Testin INDUSTRIAL TEST PLANT

2.zip s Bad 2 xml INCORPORATED - 0009390003 EAILED delete
. . 03 : INDUSTRIAL TE ST PLANT
. > seD: 5 )
Effectivel zip 15 EXTRACTED |EffectiveDates|ssue? xm HOORPORATED | 1099990003 EAILED delete
& | EffectiveDatesissuezip 2008/08/15 EXTRACTED |EffectiveDateslssue xml INDUSTRIAL TEST PLANT EAILED delete

FIGURE 51
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A verification window will appear (see Figure 52).

Notification | Discharge Data | Reports | Administration

Industnal Ugload (XML)

Flamas Al In the oharde i sawes= for aehiig uplosce or cploed » -ay Sucmiado-

Hamez of the uploadcd zip file:

Hmmss al the XML e inclucded in the ip fils;
Sulnril el oy Wik sia

oemn gl alils:

IRCUETRIAL TEST PLANT MCQNPORATID - GUa0390007

3_ VT AR TD

T wpdoad dars: M vvrvmammo
HML Tila alatiis: Mi Ft 1 E I

-
ZIpfile sextes: crasoft Interneat Xplarer

\_?;_.J' Are you sure yvou want o deleke W5351 Test2 XMLxmIl?

| ok || canca

# LpPis MEAL Skabu= clalale
1 UATIW Sarep 2E06GT B e 2
I IHERT DR KR o FHTa FHIRAGIRG | WHINT Tea XEl s T, st Fi et
3 o191 Teesd KWL.SlG 20020120 CATRAITED :jgg;‘gghgt E‘:-E'I’Iﬁlrg:nm SUCCELSLFUL desis
P HBIL g zopam EXTRACTED B Lt AL LA BUCCESSPUL |duiale
H VIHERT Lt KR g FIH A LEA LS HE B ::;::II:'I“T::'“::":I :‘I"'.IIII:'HIH'"II{I HIN 3= HAR shi-hede
! EMetedawsluue o HEIALE EXTRAZTED HIEBAPORATED | DihEasI00a EALEE |del
et zgoaeanr CemaSTEE HIEDATGMATES | piatIa1003 LETE S P
: acaians  maacres T e U ST o
¢ e e s e N P

FIGURE 52

Confirm the appropriate XML file has been selected and click ‘OK’. If the
record was successfully deleted, a message will appear at the top of the page (see
Figure 53).

XML record has been successfully deleted.

Notification | Discharge Data | Reports | Administration

Industrial Upload (XML)

Flesss fill in the oiteris to search for sxisting uploads or upload s new Submissien.

Name of the uploaded zip file: | |

Name of the XML file included in the zip file: [ |

S i by work site: INDU STRIAL TEST PLANT INCORPORATED - 00099300032

From upload date: E[ YYYY/AMDD
To upload date: l:l El, YYYY/IM/DD

XML file status: ~]

Zip file status: v |

Search Industrizl Uplead Cancel

Showing1-9of9recordis).

# Zip File Upload Date Zip Status XML File Work Site XML Status | delete
. . . INDU STRIAL TEST PLANT
UAT3 W Series 200601 A.zip UAT3 W Series 2006G1 A.xml delete
1 UAT2 W Series 200601 A zi 2008/02/18 EXTRACTED |UAT2 W Series 200801 Axml | s 5o fn tm St Hil ooes SUCCESSFUL | delete

FIGURE 53
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NOTE: To delete a zip file, all the XML files it is associated with must
be deleted. The zip will remain until all of its XML files are deleted.

Deleting the XML file will not remove successfully uploaded data.
Proceed to the following section for re-uploading instructions.

g. Re-uploading an XML file

Re-uploading an XML file could be required due to an error in the initial load of
the XML (failed the original validation, you have corrected the error and are now
ready to reload the XML to MEWS) or the original XML was loaded successfully
but a result value needs to be changed.

To edit a result value that has been uploaded by an XML file, one of two
methods can be used. It is suggested to use Method 1 if you are using XML data
file upload as your primary data entry method for reporting sample results.

= Method 1: Edit the result value in the XML file on your computer;
compress the XML file into ZIP format and upload the entire XML
file.

= Method 2: Go to section 7c entitled Editing Sample Results, and follow
the steps in the section.

IMPORTANT NOTE: The sample date and control point together is the
unique key of the discharges data. When you re-upload an XML file,
it overwrites the previous discharges data for each corresponding
sample date and control point. All other entered data remain in the
MEWS database. To delete all data for a sample date, follow the
procedure outlined in Section 7d.

If the XML file upload fails, data from previously successful XML file
uploads remain in the MEWS database (see Note on Page 75 for
exceptions).

Re-uploading an XML file can be performed as long as the data
within the XML file have not been submitted as the quarterly data
submission to the MOECC (please refer to Section 10 for more
details).

MEWS Version 3.5.0 84 July 2014



Ontario Ministry of the Environment and Climate Change  Industrial User Guide—MEWS

h. Using an XML template from your CPF

The Company Profile Report page displays a button called “XML Template”
beside each Company Profile File (CPF) version—see Figure 54. Click on the
XML Template button to obtain an XML file template for the version of CPF
desired.

ME-CR

Motification | Diecharge Data | Reports | Adminlstration

1. Summary Giacharges maraak v cege |

& bl R S ne Company Froflle Repor

3. Bally Plant Loading pork: S MGULETALY, TERT FLAT HCDAPTASTED . Q80NN

4. Cally Flps Leading

& Limie Cheaek

& Company Frahls

7. Qutlier Habitics

2 Valug Fawies LT 2BET AT Drerlapd thin swre ar " VL Tareinm I I Faz e |
Raraat 1 2eg |

MDYSTAL TEET PLANT IS CORPONATED . CEE33300]
T detale Cyecden Qe Coary Doam e FRs T Acier
AT 17 AN HHEAH HEEAH a7 Diwerlapd thiv snrwer " HYLTarwiain I I Fagevrs e |

FIGURE 54

The XML file template generated from your CPF Report reflects many of
the requirements contained in your CPF. This XML file can be used as a basis for
creating a complete XML file, for data upload.

NOTE: The XML file template does not reflect all of the
requirements contained in a Company Profile File. The XML
template can only be used as a basis for creating a complete XML file
for data upload, and in itself is not a complete XML file ready for
data input. The discharger must modify their XML Template to
reflect all of the requirements contained in a Company Profile File,
including proper reporting-for-time values and regulation values.

Following are some of the features and limitations of the XML file template:

» Includes all parameters for all regulations, as if all regulations have been
checked off and OK’d on the Data Entry screen.

= Excludes the regulation code result value, since various regulations may
be required for a single Control Point.

» Includes the result structures of SI, which is the most common for
detailed data entry.

= May include the result structure of P2, P3 and P6, which are also common
for detailed data entry.
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* Includes only one Flow parameter per Control Point, and this Flow
excludes the reporting-for-time result value, since various Flow reporting-
for-time result values may be required for a single Control Point.
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9. Displaying and printing discharges reports

The Reports tab enables you to generate reports based on predefined criteria (see

Figure 55).

Motification | Discharge Data | Reports | Adminkstration

ME:OR

| R Tk

1. Summary Dlscharges ) T
Eo-mh o ozsiarges Cutliar Statistics Report
3, Daily Plant Laading Lerk mim: MDUSTRML TEST FLAHT M OORACRATES - JEL
4 E‘“lll Pl'ac _:|;|dll1g HCUETRIAL TEET P LAHT HIONFORAATED - GOXNININaI
& m o Tirariak=1la BT
8. Company Profils [ —
- Asenn
7. Oufler Stafabics
2. Walua Ravlew - pawnne | swaksasiesnia | _ agarans |
o FabaiH trar bud this sarsann e i
= SEIETEIN I
L FuwEn I
Fa'raa b ang

FIGURE 55

There are 8 online discharges reports:

Report

Function

1 | Summary Discharges

Lists all summary values calculated by MEWS, based on the sample
result values you entered and all pipe-level summary result values
entered. Required by MOECC regulation and for submission to the
ministry.

2 | Detail Discharges

Lists all values entered by user and calculated by MEWS.

3 | Daily Plant Loading

Lists all daily loading values calculated by MEWS for the plant.

4 | Daily Pipe Loading

Lists all daily loading values calculated by MEWS for each sample
location (pipe).

5 | Limit Check

Lists values that are in non-compliance with ministry requirements.

6 | Company Profile

Provides details of the work site sample locations and monitoring
and reporting requirements.

7 | Outlier Statistics

Lists sample result values that fall outside the normal expected
results—for data quality review only.

8 | Value Review

Lists all parameters not reported for each day that a sample is
required—for data quality review only.
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a. Tips for retrieving reports

After you click on the Reports tab from the MEWS home page, by default the
Summary Discharges Report page appears (see Figure 56).

ME-DR

* Requinsd Fiel

MNotification | Discharge Data | Reports | Administration

1. Summary Discharges
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loading Work Site: WOUSTRIAL TEST PLANT INCORPORATLD - GOUSS90003
4. Daily Pipe Loading INDUSTRIAL TEST PLANT INCORPORATED - 0009990003
5. Limit Check = Date Range Ganarated On Error Log Action
6. Cnmpa ny Profile 4 Q2 (Ape 04 - Jun 30} 21408 Dewrdanad thes versean | | View Error Log Regenerate:
7. Qutlier Statistics
04 @4 e 4 - Mar 34} Wo Error Log
8. Value Review
m @ 4(0et 01 - Dee M) Mo Error Log Generste

The table on the right changes to reflect the information for the report, as
selected from list on the left side of the screen. The report name on the top of the
table indicates which report is selected. The report generation is initiated by the
user clicking on the “Generate” button (under the Action column). Once selected,
the Generate button will become “Pending Generation” (see Figure 57).

Notification | Discharge Data | Reports | Administration

1. Summary Discharges

2. DetaiDischarges Summary Discharges Report

3. Daily Plant Loading Work Site: INDUSTRIAL TEST PLAMT INCORPORATED - 0003530003

4. Daily Pipe Loading TEST PLANT

5. Limit Che:

s Lheck Year Dute Range Generated On Error Log Action

6. Company Profile -
012 Q2 e 04 - dun 30 [[view Erreres | G

7. Qutlier Statistics

n - ar b i S » It rath

8. Value Review s 1 pan 01 - lar 31 230303 [ Downleadthisvarsion | [ ViewErreriog | ending Regenaration
wn Q4 [0st0 - Des 3) wevn | Download this versica ] | Wiew Errer Log |
2018 @4 (0ct 01 - Dec 31) w1202 [ Downlesd thisvarsion | ([ viewEmerLog | [ regunensee |
201 Q3 (it 84 - $4p 30 2120408 [ Downleadthisversion | ([ WiewEmorLog | [ reguneraa ]
01 @2 pe 01 - Jun 30) 211080 | Downleadthisversion | [ ViewEmeriog | [ reganerate ]

Report generation requests are queued up in the MEWS system. A background
process is started periodically (approximately every 5 minutes) to process the
requests. When a generation request is being processed the Action becomes
“Processing” (see Figure 58).
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Notification | Discharge Data | Reports | Administration

1. Summary Discharges
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loading Viark Site: INDUSTRUL TEST PLANT INCORPORATED - 0003500003
4. Dally Pips Loading INDU STRIAL TE ST PLANT INCORPORATED - 0008980063
Limit Check
s Year Date Ra Ganerated On Error L
&. Company Pref o —
; 12 Q2 fhpr 01 - Jun 30)
Outlier Statistics
2. Value Revi 2 @1 {2an 01 - Mar 31) 20120300 | Dewnload thisversion | [ WiewEmeriog |
2014 Q4 (Den 1 - Dt 1] 2120209 | Oownload this varsion | [ ViewErerilog |
211 Q4 {0ct 01 - Do 1] 2120222 | Download thisvarsion | || ViewBrrerbog |
2011 Q3 (Jul 01 - Sep 30) 2orpoets [ Dewnlond thisvarsion | [ viewErer Log |

)

Once the report is generated it is available for download (see Figure 59).

Notification | Discharge Data | Reports | Administration

* Required Field

Action

[ Regenerate

1. Summary Discharges Refrech this page
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loading Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0005990003
4. Dally Pipe Loadin INDUSTRIAL TEST PLANT INCORPORATED - 0009590003
5. Limit Check Year Date Range Generated On Error Log
6' Company Profile 2014 Q2 (Apr 01 - Jun 30) jzlﬂl-llm Download this version | View Error Log
7. Qutlier Statistics e

3 2014 Q1 (Jan 04 - Mar 3) Ho Error Log
8. Value Review

2013 Q4(0ct 01 - Dec 31) MNo Error Log

HINT: The date beside the “Download this version” button indicates
when the report is generated. If the report is outdated (i.e., data

has been revised since then), you can click the “Regenerate” button
to create a newer version of the report.

HINT: The “Refresh this page” button is available at the top or
bottom of the page. Click this button to refresh the page while
generating or regenerating a report in order to update the status of
the report generation.

Note: To protect data integrity, adding, altering or removing data on
the data entry page or uploading data by XML file format will not be
permitted while reports are being generated.
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Reviewing and saving the report

Select the “Download this version” button to download the report in PDF
format. You need Adobe Acrobat Reader (version 5.0 or newer) installed on
your workstation. Report output can be displayed, printed out or saved

(depending on your browser and Acrobat version) (see Figure 60).

Company: 0009950003 - INDUETRIAL TEST FLANT INC

Bequlation: MIEA COMELIANCE

Reporting Period Frem: 2005/04/01 To: 3085/06/30

summa:

MEWS - Summary Discharges

of Plant Level Data

Report

Date: 2005/08/30 Humber of Discharge Days:

Control Point: 0300 - BLANT - PROCHSS EFFLUENT

parm Parm Name onit Ept as AVERACE MNOM. IN AVER3GE MazTION JTsicaatin '}
FIFLOW  FLOW uz/o NOT APFL 32101 2 22101 az101
Contrel Point: 0500 - PLANT GNCE-THROUGH-CDOLING-WATER

Parm Parm Name Onit Ept is AVERAGE MDM. IN AVERAGE MaxTII HTTIIM
FIFLOW  FLOW u3/n NOT APEL 32101 2 3z101 33101
RER RESIDUE, PARTICULATE Ks/n NOT RPFL o El [l o
SOLEXT  SOLVENT EXTRACTAHLES KG3/D NOT RPEL 6.az02 2 6.4202 5.4202
ZnuT ZINC, UNFILTERED TOTAL KG/D NOT RPEL 9.6303 2 9.6303 303
June 08, 2006 16:3¢ Fage & of 7

MEWS currently creates default filenames for all reports, such as “Summary
Discharges Report 2007Q2.pdf”. The filename may contain a version number
(such as “[1]”) when the report is opened immediately after it is downloaded.
The discharger can edit and remove these extra characters from the filename
when saving the file to a local drive.

as “[1]™).

NOTE: If the report is saved immediately after it is downloaded prior
to opening it, the filename will not contain a version number (such
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Printing the report

You can use the web browser print function to generate a hard copy of the
report (see Figure 61).

: http://209.47.226.243/mews/reportMenu.do?action=downloadReport&workSiteReportld=545&wsld=351 - Microsoft Internet Expl|ri“g‘g|

| Edit View Favortes Took Hep "
New » Ol Search ~ @ § % Check - °X Autolink - Fdoptions &
Open... Crt0  chweb - # 21| s - (1) - 4%Spaces - RMyMSN News A @ ~
o] .

M4y M €% anx -a0FEE - M
BaERED

Page Setup...
: 4
MEWS - Summary Discharges Report —
a
summary of Plant Level Data
Send
HETRIAL TEST FLANT INC.
Import and Export... hoa oL Tor 2006/06/30
Properties
Work Offine
Close ber of Discharge Dayss
Control Point: 0300 - FPLANT - PROCESS EFFLUENT
wm
g
E Parm Parm Name Unit Bpt As ABVERRGE HNUM. IN AVERAGE MAXTHUN MINTHOM
E FTFLOW FLCW M3/D NOT APPL 31101 2 32101 3zl
Q
g Control Point: 0500 - PLANT ONCE-THROUGH-COOLING-WATER
F
®
g, Parm Parm Name Unit Bpt As AVERRGE NUM. IN AVERAGE MAXTHON MINTHOM
2] FTFLOW FLCW M3/D NOT APPL 31101 2 32101 3zl
REP RESIDUE , PARTICULATE KG/D NOT APPL o 2 a o
SOLEXT SOLVENT EXTRACTABLES KG/D NOT AFFL 6.4202 2 6.4202 6.4202
INUT ZINC, UNFILTERED TOTAL KE/D NOT APPL 9.6303 2 9.6303 9.6303

Juna 08, 2006 16:34 Page 4 of 7 v
o]« 4oi7 v W TixBEn O & (|

Prints this page.

FIGURE 61
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Reviewing the calculation error log

If a discharge data error is detected during the generation of any report, an
error log will be generated and will appear for all reports (see Figure 62).

ME-CEL

* Required Field

Discharge Reports - Calculation Error Log

CP Type Sample Date Parm Unit RptAs Freq Type Description

30 20060607 FTFLOW |M3/D NOT APPLICABLE |[TW | SM  Pipe Loading: Flow or remark code not reported.

30 20060607 Pipe Loading: Concentration or remark code not reported.
30 20060608 FTFLOW |M3/D |[NOT APPLICABLE |TW |SM  Pipe Loading: Flow or remark code not reported.

30 20060608 Pipe Loading: Concentration or remark code not reported.

Close

FIGURE 62

You can click the “View Error Log” button to determine the source of the
error (see Figure 63).

ME-DR

" Required Field

Notification | Discharge Data | Reports | Administration

1. Summary Discharges Refresh this psgs
2. Detail Discharges Summary Discharges Report
3. Daily Plant Loading Work Site: INDUSTRIAL TEST PLANT INCORFORATED - 0003850003
4 —\'—w Pipe Loadin INDUSTRIAL TEST PLANT INCORPORATED - 0008830003
5. Limit Check
i Year Date Range Generatad On Error Log Action
6. Company Profile
N o 2005 @1 [Jan 01 - Mar 21) 2008/08/08 e Error Log
7. Outlier Statistics
. 2008 Q2 (Apr 01 - Jun 20} 2008108/08 No Error Lo
2. Value Review P Download this varsion g
2005 Q3 Jul 01 - Sep 20) 2008/08/08 Download this versian Na Error Log
2005 Q4 (Oct 11 - Dec 31) 2008108108 Download this version | | [MeErrorLog Regenerats
2008 Q1 {Jan 01-Mar 31) 20030308 [ Download this versien | | [ view Errer Log
2008 Q2 (Apr 01 - Jun 20) 2003101108 Donnlasd chiz varsion | | |NoErrorLog Processing
2008 Q3 (Jul 01 - Sep 20) 00508108 Mo Error Log ——
2006 Q4(0ct 01 - Dec 31) 200800308 [ Download this version | [ viewErmerLog |
2007 Q1 (Jan 01 - Mar 21) 20080508 | Downlosd thiz version | [ view Error Log |
2007 Q2 (Apr 01 - Jun 20) 20080808 | Dawnlozd thiz version | [ viewErer Log ]

FIGURE 63

The error log is for information purposes and it will not affect your ability
to submit the quarterly Industrial Discharges data to the ministry. However,
it is recommended that you review the error log and correct the data error
prior to submitting the quarterly Industrial discharges data to the ministry.

Currently, the Calculation Error Log does not distinguish between the
frequencies of monitoring for parameters. For instance, if Daily and Weekly
parameters are both customized, error logs will appear for the Weekly
parameters—they can be ignored.
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Summary calculations (which may or may not produce the error log) are
calculated first before the reports are created. Therefore, when a user clicks
on the Generate/Regenerate button to generate a report, MEWS may display
the error log first (if there is an error log), then create the report and display
the report that is available for download. Some reports, depending on what
information is displayed in the report, may take time to get created.
Therefore, the error log can appear before the report is created.

The following are common error types:

Warning Meaning

Concentration data Concentration data is not available for loading calculation

missing (NULL).

Flow data missing Flow data is not available for loading calculation (NULL and
not “INM”).

Incorrect flow value Flow value is O or negative.

Printing the calculation error log

You can use the web browser print function to generate a hard copy of the
error log (see Figure 64).

: http://209.47.226.243 - MEWS - Ministry of the Environment Wastewater System - Microsoft Internet Explorer

il Edit View Favorites Took Help *
New vith - @ |§ " Check -~ % Autolink ~ [Fd Options <
Open... Ctrk0 v #F o v @) - e%Spaces - [BMyMSN ENews Al @ v
Edit with Microsoft FrontPage .
Save As...
error Log
Page Setup...
ME-CEL
Print Preview... * Required Field
Send 4 %
Import and Export... Discharge Reports - Calculation Error Log
Properties ™ Unit RptAs Freq Type Description
Work Offine ¥ . .
o FLOW |M3/D |NOT APPLICABLE |TW | SM  Pipe Loading: Flow or remark code not reported.
se
S Pipe Leading: Concentration or remark code not reported.
0100 30 20060608 FTFLOW |M3/D NOT APPLICABLE ‘TW  SM | Pipe Loading: Flow or remark code not reported.
0100 30 20060608 Pipe Loading: Concentration or remark code not reported.
=
Prints this page.
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Automatic data calculation

The Summary Calculation is done automatically when you generate the
following reports:

e Summary Discharges

o Detail Discharges

o Daily Plant Loading

o Daily Pipe Loading

o Limit Check

MEWS calculates the following summary data:

Summarized/derived data Pipe/plant-level

Daily pipe-level loading - Loading cannot be calculated unless an Pipe
FTFLOW value is reported

Monthly Summary reporting data Pipe and plant

Weekly, monthly, etc. statistics (e.g. maximums, minimums and Pipe and plant
averages)

Regulatory limit exceedance Pipe and plant

Upon adding or editing data, reports must be generated or regenerated to
update loadings calculations, summary calculations and compliance checks.
As a minimum you need to generate reports # 1 to 5 for quarterly Industrial
Data submission.

On the following pages we explain how to generate each report.
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b. Generating the Summary Discharges Report

The Summary Discharges Report is a document required by MISA regulations to
be submitted to the ministry. This report provides plant and pipe level summary
data (such as loadings) for a quarterly submission. Regulation violations are also
reported. The plant level component of this report shows the plant monthly
averages, minimum and maximum loads. The pipe level summary reports the
toxicity, pH, number of discharge days in a month, and where required averages,
minimum and maximum concentrations.

The Summary Discharges Report contains the following:

1. transmittal sheet (when the quarterly industrial data is submitted, see section
10)

submission comment

summary of plant exceedances

summary of pipe exceedances

summary of plant level data

summary of pipe level data

sample comment

inactive control points

® N o O~ WD
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Values in reports are based on codes contained in the CPF. Figure 65 is an
example of a generated Summary Discharges Report.

MEWS - Summary Discharges Report

Summary of Plant Level Data

Company: 0009330003 - INDUSTRIAL TEST PLANT INC.

Reporting Peried From:s  2006/04/01 Tos 2006 /06/30

Requlation: MIEA COMFLIANCE

Dates 2006/06/30 tumber Of Discharge Days:

Contrel Point: 0300 - PLANT - PROCESE EFFLUENT

Parm Parm Name Onit Ept A8 EVERRGE NOM. IN AVERAGE MRXTMON NINTHOM
FTFLOW  FLOW M3/0 NOT APFL EFININE 2 3z101 3zinl
gontrol Point: 0500 - PLANT ONCE-THROUGH-COOLING-WATER

Parm Parm Hame Unit Ept As AVERAGE HOM. IN AVERAGE HARTHON HINTHUM
FTFLOW  FLOW M3/D HOT APEL 32101 2 32101 3zlol
REP RESIDUE, PARTICULATE EG/0 HOT APEL 2 0

SOLEKT  SOLVENT EXTRACTABLES KG/D NOT APEL 6.4202 2 6.4202 6.4202
ZNuT 2INC, UNFILTERED TOTAL EG/D HOT APEL 9.6303 2 9.6303 $.6303

FIGURE 65

c. Generating the Detail Discharges Report

The submission of the Detail Discharges Report to the ministry may be required
by the MISA regulations, other regulations or if requested by an Environmental
Officer. The Detail Discharges Report provides all non-summary data (such as
concentrations, or Production Data) and summary data (values calculated by
MEWS). The Detail Discharges Report should also be submitted to the ministry
if the discharger is reporting no discharge for all control points for the reporting
period (see Section 6d). This report can be generated before and after data is
submitted.
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The Detail Discharges Report contains the following:

1. transmittal sheet (when the quarterly industrial data is submitted, see section
10)

submission comment

detail data including flagging of exceedances

summary of plant level data

summary of pipe level data

sample comment

result comment

inactive control points

® N O A~ 6D

Values in reports are based on codes contained in the CPF. Note that the
Report shows the same Flow result value for identical frequencies for different
regulations as separate records; even though only one result value has been
entered (see Figure 66). The Report will show only one record for the same
regulation with different frequencies (e.g., MC regulation with Weekly and
Thrice-Weekly flow frequencies).

MEWS - Detail Discharges Report

Detail Data

Company: 0009980003 - INDUSTRIAL TEST PLANT INCORPCRATED
Reporting Period From: 2009/04/01 To: 2009/06/30

Control Point: 0100 - WASTE WATER FROM UNIT 1

Mm  am e Wit Bt By Deeline g e alus o fuk B fok Gut
FIFLOW  FLOW M1/D NOT APEL MO 2009/04/05 EL 1300 0
FIFLOW  FLOW M/D NOT APEL MO 2009/04/08 i 12000
FIFLW  FLOW WD NOT ARRL M 2009/05/27 L 20000
FIFLOK FLOW Mi/p NOT ARBL M 2009/05/78 Flil 1000 N
FIFLOK  FLCW Mi/D NOT APEL MO 2009/06/03 M 1000
FIFLOR  FLOW /D NOT APEL CA  2009/06/03 M 1000
FIFRVN TLAA LETLY W REEL T JUTTR/VR !‘M AU
FIFLOR LW w0 NOT ARL M 2009/06/10 i FHI |
FIFLOR  FLOW /D NOT APRL CA  2009/06/10 M [HR
FIGURE 66
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Also note that if a concentration result value is less than 10 percent of the
parameter Regulation Method Detection Limit (RMDL), MEWS does the
following:
= Displays the actual concentration result value on the report (see Figure
67, section A).

= Converts the concentration result value to zero for calculation purposes,
so that the pipe-level Control Point (CP) loading that it calculates will be
zero (see Figure 67, section B).

» Adds the Remark Code “<DL" to this pipe-level loading record (see Figure
67, section B).

= |f the loadings for all CPs of the same type are zero, the Detail Discharges
Report shows the calculated plant-level loading as zero (see Figure 68).

Figure 67 is an example of a generated Detail Discharges Report.

MEWS - Detail Discharges Report

Detail Data

Company: 0009330003 - INDUSTRIAL TEST FLANT INCCRPORATED
Reporting Period Prem:  2009/10/01 To: 2009/12/21

Control Pednt: 0100 - WASTE WATER FROM UNIT #1

Bm  am N Dt Rprhe  feg DateTim  Freg Tppe Value Bre b Buk Rk Cat

FTFLCA  FLOW M3/0 NOT APEL MC  2008/10/02 M July)

FTFLCA  FLOW M3/0 NOT APEL MC  2008/10/03 M 01N

FTFLOR  FLOW M3/D NOT RPEL MO 2009/10/04 M Ju

FTFLCA  FLOW M3/0 NOT APEL MC  2008/10/31 M N 1M

FTFLCA  FLOW M3/D NOT RPEL MO 2009/11/30 M N I

ETELCG.__ELOE mf’n NOT ADCT. 2 1nnn"1 1/i0 S i L1

PHNOL ~ PHENOLICS, UNFILTERED REACTIVE XG/0 PHENOL WCo2009/10/02 i} M 0N <L B

PHNOL ~ PHENOLICS, UNFILTERED REACTIVE XG/0 PHENOL WCo2009/10/03 i} M 0N <L

PHNOL ~ PHENOLICS, UNFILTERED REACTIVE XG0 PHENOL Moo 2009/10/04 i} M 0N <L

PHNOL ~ PHENOLICS, UNFILTERED REACTIVE Wa/L PHENOL WCo2009/10/02 i} M 00001 N A

PHNOL ~ PHENOLICS, UNFILTERED REACTIVE Wa/L PHENOL WCo2009/10/03 i} M 0.o0003 N

PHNOL  PHENOLICS, UNFILTERED REACTIVE M3/L PHENOL MO 2009/10/04 i} M 0.00002 N
FIGURE 67
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Figure 68 is an example of a generated Detail Discharge Report for the
Plant Level.

ham
FIFLOR
FIFLOR
FIFLOR
FIFLOR
FIFLOR
FIFLOR
FIFLOR
PHNOL

PHHOL

Bam Wane
FLCH
FLCH
FLOA
FLCH

FLCH
FLGH
FLCH
PHENOLICS, UNFILTERED REACTIVE
PHENOLICS, UNFILTERED REACTIVE

Control Point: 0300 - FLANT - PROCESS EFFLUENT

Tnit
W0
W/
W1/
W/
H/0
W/
H/0
%0
elli

Rpt bs  Rag

NOT APEL
NOT APEL
NOT APEL
NOT APEL
NOT APFL
NOT APEL
NOT APFL
PHENOL

PHENOL

n
N
n
N
W
n
W
n
e

Date Time

2009/10/02
2009/10/03
2009/10/04
2009/10/31
20091031
2009/10/31
20091031
2003/10/02
2009/10/03

Freq Type

)
)
)
A

U

L &
L &

N
uoin
N
uoin
N
N
on
]
]

WHNOL  PHENOLICS, UNFILTERED REACTIVE WD PHENOL MO 2000/10/31 K AV iR}
"~ PHICL PHeNULILE  UNFILTERED REACTIVE K/l PHENUL S I TR NIEEDS L i ER
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If a pipe level concentration result value is left blank with a remark code
added, the pipe level loading calculation will be automatically populated with
the remark code, and the loading value will remain blank. Figure 69 is an
example of this situation.
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FIGURE 69
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d. Generating the Daily Plant Loading Report

The Daily Plant Loading Report lists plant loading data as calculated by MEWS.
This report is typically not required to be submitted to the MOECC, and can be
used for data entry QA purposes.

Values in reports are based on codes contained in the CPF. Figure 70 is
an example of a generated Daily Plant Loading Report.

MEWS - Daily Plant Loading Report

Company: 0009950003 - INDUSTRIAL TEST FLANT INCORPORATED
Reporting Period Frem: 2009/07/01 Ta: 2009/05/30

Control Point: 0300 - PLRNT - PROCESS EFFLUENT

Date Parm  Parm Name Init Ept As Preg Value Reg
2006/07/01 FIFLOR  FLOW M3/D HOT APPL o 3300 MC
2006/07/01 RSP RESIDUE, PARTICULATE KG/D NCT APPL o 13.583 MC
2000/07/02 FIFLOR  FLOW M3/D NCT APPL o 3300 MC
2000/07/02 RSP RESIDUE, PARTICULATE KG/D HOT APPL D 13,582 MC
2009/07/03 FIFLOR  FLOW M3/D NCT AFPL D 3300 MC
2009/07/03 RSP RESIDUE, PARTICULATE KG/D HOT AFPL D 13,52 MC
FIGURE 70
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e. Generating the Daily Pipe Loading Report

The Daily Pipe Loading Report lists loading values calculated by MEWS for each

sample location (pipe). This report is typically not required to be submitted to

the MOECC, and can be used for data entry QA purposes.
Values in reports are based on codes contained in the CPF. Figure 71is an

example of a generated Daily Pipe Loading Report.

Control Peintr 0100 - WASTE WATER FROM UNIT 41

Company: 0009990003 - [INDUSTRIAL TEST PLANT INCORPORATED

Reporting Pericd Prom: 2000/07/01 Tet 2009/0%/30

MEWS - Daily Pipe Loading Report

Date Time Pam Parm Hame Init Bpt As Frag Value Reg
2008/07/01 FIFLOR  FLOW M3/D HOT APEL 300 M2
2008/07/01 Doc CARBOH, DISSOLVED ORGRHIC KG/D B H 9.9 MC
2008/07/01 HNHTFR  RMMONIUM, TOTAL  FILTER.REAC K&/D AN L] 13.2 MC
2008/07/01 PHNOL ~ PHEMOLICS, UMFILTERED REACTIVE F&/D FHEROL D HC
2000/07/01 PROT PHOSPHORUS UNFILTERED TOTAL KG/D A5 P i 13,86

FIGURE 71
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f. Generating the Limit Check Report

The Limit Check Report provides a summary report of all exceedances for the
given time period. This report is also known as the “Summary of Non-
Compliance Report.” This report is typically not required to be submitted to the
MOECC, and can be used for data entry QA purposes.

Values in reports are based on codes contained in the CPF. Figure 72 is an
example of a Limit Check Report.

MEWS - Swmary of Nem-Compliance Report

Cempany: 0000560002 - INDUSTRIAL TEST PLANT INC,
Secter: MISCELLANECUS

Cpf Berial Number(s): 2006.07.26-1052
2007.08,068-1525

Reporting Perlod Frem: 2008/01/01 Tor 2006/03/31

Cp  Date Tine Parm  Pamm Name Unit Rpt Am  Preq Value Reg Upper Lower

0700 2006/01/02 A PH (-LOG He CONCN) HODIN  NOT APDL TW §3NC 'R 6

0700 2006/01/03 i PH (-L0G He CONCH) WO DI HOT APPL TH 0.1 MC §.5 b

0700 2006/01/07 P PH {-L0G R+ CONCN) HO DIN  NOT ARPL TH 0.5 MC 5.8 6
FIGURE 72

MEWS Version 3.5.0 103 July 2014




Ontario Ministry of the Environment and Climate Change

Industrial User Guide—MEWS

g. Generating the Company Profile Report

Company Profile Files (CPF’s) provide code to MEWS that generates the specific
industrial data entry forms and instructs MEWS on the content of the various

report options.

The MOECC creates each work site CPF and uploads the CPF to MEWS.
Following upload to MEWS of a new or revised CPF, MEWS automatically
regenerates the CPF Report. However, the user may also regenerate their CPF
Report at any time, to ensure that all code revisions have been properly captured
within the CPF (see Figure 73).

Notification | Discharge Data | Reports | Administration

1. Summary Discharges

2. Detail Discharges

3

4. Daily Pipe Loading

5. Limit Check —

6. Company Profile 2006.07 284052

7. Outlier Statistics

8. Value Review 200704 124562
2007 .06_27-1005
200706230717
2007 09 11-1341
2007 .10.15-1034
2007 .12.13-0906
2008.02.20-0850
2008.02.20-0501
2008.04.23-1410
2008.09.15-1123
2008.10.06-1310
2009.07.03-1050
2009.08.20-1302
2010.03.08-1424

* Requir

INDU STRIAL TEST PLANT INCORPORATED - 0003350003

Effective Date  Expiry Date

2006101101

2007/04/01

2007/04101

2007/05001

2007/08/01

200740401

2007541101

200803401

200804101

2008/05/01

2008/06/01

2008/10:401

2008/06/01

2008/09/01

201002101

200612731

200740331

2007/04130

2007007131

2007409720

200710021

200800229

20080321

2008104120

2008/05/3H1

2008/09/30

2009/05/31

2009/08/31

201000131

Company Profile Report

. Daily Plant Loading Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0003330003

Generated On

Action

20121z |

Downlazd this version

XML Template

Regenerate

200ri0artz |

Downlazd this version

XML Template

Regenerate

2w0rioerzy |

Downlazd this version

XML Template

Regenerate

200riori0s |

Downlazd this version

XML Template

Regenerate

200m0911 |

Download this versien

XKML Template

Regenerate

20071015 |

Download this versien

XKML Template

Regenerate

200002106 |

Download this versien

XKML Template

Regenerate

200002720 |

Download this versien

XKML Template

Regenerate

200002720 |

Download this versien

XKML Template

Regenerate

2008104725 |

Download this versien

XML Template

Regenerate

2008109015 |

Download this versien

XML Template

Regenerate

2010003105 |

Download this versien

XML Template

Regenerate

2003107705 |

Download this versien

XML Template

Regenerate

20030721 |

Download this versien

XML Template

Regenerate

2010002108 |

Download this wersion

XML Templats

Regenerate

FIGURE 73

NOTE: The minimum length of time for which a company profile
must be active is one calendar month. Therefore, the effective date
will always be on the first of the month and the expiry date will
always be at month end.
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Figure 74 is an example of a Company Profile Report, page 1.

MEWS - Company Profile

Control Point ort

Company: 0009930003 - INDUSTRIAL TEST PLANT INCCRPORATED
Sector: FR
Cpf Serial Mumber: 2009.07.09-1050
Contrel Point Regulation Freg
0100 WASTE WATER FRCM UNIT #1 MISR COMPLIANCE g W M Q

C. OF A. - CERTIFICATE QF RAPPROVAL W 12ME
0300 PLANT - PROCESS EFFLUENT MISR COMPLIANCE C M

C. OF A. - CERTIFICATE QF APPROVAL C M
000 MISA ELEMENTAL SCAN ATG 29 PRRAMETERS MISR COMPLIANCE YR
0200 PRODUCTION COMTROL POINT C. OF A. - CERTIFICATE OF APPROVAL M

Figure 75 is an example of a Company Profile Report, page 2.

MEWS - Company Profile

Paramster Report

Company: 0000930003 = INDUSTRIAL TEST PLANT INCORPORRTED
Sector: PR

Cpf Serial Mumber: 2009.07.00-1050

Control Point: 0100 - WASTE WATER FROM UNIT 41
Control Point Type: 30 - PROCESS EFFLUENT

Requlation: MISA COMPLIANCE

Parm  Pamm Name tnit Bpt As  PFreq Struct Type Bxc Ind Upper Limit  Lower Limit
ACLEDA  ACUTE LETHALITY DAPHNIA MAGNIA NO DIM  NOT APEL Q ) Mo¥
ACLETR  ACUTE LETHALITY TROUT 1o DIN NOT APPL &I MY
DISDAY DISCHARGE DAYS TOTALS ] HOT APRL M a1 M

oo CAREON, DISSOLVED ORGANIC KG/D A L a1 aM

roy CARBON, DISSOLVED ORGANIC M3/ L s C W g &M
FTFLOW  FLOW M3/D NOT AFPL D 21 M
FIFLOW  FLOW M3/D HOT RPRL W aI M
NNHTFR  AMMONIUM, TOTAL  PILTER.REAC K&/D AN W 8L M
INKTFR ~ AMMONIOM, TOTAL  FILTER.REAC MG/ L AN W 21 &M
P4D378  2,3,7,8 - T4CID FG/L HOT APRL @ 81 M
P4F378  2,3,7,8 - T4CIF Pe/L NOT RPPL  Q &I &M
FEDTEQ TOTAL TOXIC EQUIVALENT FG/L NOT APRL Q &1 &M

PR P {-LOG He CONCH) NG DIM  NOT ARRL D 4] w1

PR PR {-LOG K+ CONCN) NG DIM  NOT APEL D ) Tl

FH FH (-LOG He COMCN) o DIN NOT RFEL D P v

FH FH {-LOG He CONCH) NG DIN NOT APRL D P T2

PH PR {-LOG H+ CONCN) NG DIM  NOT APEL D ] L]

FIGURE 75

MEWS Version 3.5.0 105 July 2014



Ontario Ministry of the Environment and Climate Change  Industrial User Guide—MEWS

h. Generating the Outlier Statistics Report

This report is not required for submission to the ministry. This report, also called
“Value Outliers Report for Concentration and Loading”, can be used to track
sample result values that fall outside your normal expected results. Use it for
your own internal auditing and data entry QA purposes.

NOTE: This report is available only on an annual basis for each
calendar year. The statistics do not carry past the calendar year (for
example, October 2005 to April 2006).

Figure 76 is an example of an Outlier Statistics Report.

Value Outliers Report for Concentration and Loading

Reporting Perlod From:  2005/01/01 To: 2008/12/31

Company: 0003980003 - INDUSTRIAL TEST DLANT INC.

Control Podnt: 0100 EAST BOAT ELIP SEWER

0F Typa:  CNCE-THROUGH COOLING WATER

r.y

lonth fats Pam  Parm Name Reqult structues Component Valne Onit
J U S i RES IDUE, PARTICULATE SINGLE RESOLT SINGLE VALUR 1.1 K80
J Y S RES IDUE, PARTICULATE SINGLE RESOLT SINGLE VALUR 3.0 ML
1@ @ IINC, TNETLTERED TOTAL SINGLE RESOLT SINGLE VALUR 3.4705 K3/
1@ @ IINC, TNETLTERED TOTAL SINGLE RESOLT SINGLE VALUR 0.13 Ha/L
7 1 m LEAD,  [WPILTERED TOTAL SINGLE RESOLT SINGLE VALUR 0.00 &L
12 12 GLEXT  SOLVENT EXTRACTABLES SINGLE RESOLT SINGLE VALUR 1.8 H3/L
FIGURE 76
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I. Generating the Value Review Report

This report is not required for submission to the ministry. You can use it to
review the completeness of your data entry for data entry QA purposes. The
Value Review Report, or “Incomplete Data Entry Report”, does not currently
distinguish between parameters of different frequencies—it lists all parameters
not reported for each day that a sample is required, no matter which frequency
and/or parameter. Also, the Value Review Report checks for the sample value
only — it will list a result record as incomplete even though a remark code has
been entered correctly instead of a value.

If you are concerned that a parameter result value was not entered for a
particular day but should have been, you may wish to search the PDF report
using the Edit / Find Adobe tool.

HINT: The difference between the Error Log and the Value Review is
that the Error Log is strictly for load calculations and summary
report calculations whereas the Value Review report does not
review calculations but only the data entry.
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Figure 77 is an example of a Value Review Report.

HEWS - Incomplete Data Entry Report
Company: 0003230002-INDUSTRIAL TEST PLANT INC.
Reporting Peoricd From:s 2007/01/01 To: 2007/03/31
Control Podnt 2100 - WASTE WATER FROM UNIT #1
Parm Parm Hame Doit kpt Ao Eag Dats Tioe Freqg Typs Fmk Fmk Emk Lmk
RSP RESIDUE, PRETICULATE HZ/L HOT APPL HWZ I ™ EM
RSOT ARSENIC, UNFILTERED TOTAL H2/L NOT APPL MZ 2 L SM
OCHAUR  CYANIDE, AVAIL, UNFIL.EERC H2/L RS HON w2 L SM
oot OOPDER, UHFILTERED TOTAL HZ/L HOT APPL HWZ I L EM
HIOT HICKEL, UHFILTERED TOTAL HZ/L HOT APPL HWZ I L EM
£a0T LEAT, ONFILTERED TOTAL H2/L NOT APPL MZ 2 L SM
HNHIFR AMMONIA (NON-ICH! FILTER.REAT H2/L FER w2 L SM
RSP RESIDUE, PRETICULATE HZ/L HOT APPL HWZ I ™ EM
AEOT ARSENIC, THFILTERED TOTAL HZ/L HOT APPL HWZ I L EM
OCHAUR  CYANIDE, AVAIL, UNFIL.EERC H2/L RS HON w2 L SM
HNHIFR AMMONIA (NON-ICH! FILTER.REAT H2/L FER w2 L SM
pEOT LERT, UHFILTERED TOTAL HZ/L HOT APPL HWZ I L EM
HIOT WICKEL, WUHFILTERED TOTAL W2/ HOT APPL  MWZ ¢ Ly aM
ouor COPDER,  UNFILTERED TOTAL H2/L NOT APPL MZ 2 L SM
RSP EESIDUE, FAETICULATE ML HOT APPL M 2 TH  EM
AsUT ARSENIC, UNFILTERED TOTAL H2/L HOT APPL MZ 2 L SM
£aoT LEAT, UNFILTERED TOTAL H2/L HOT APPL MZ 2 L SM
oot CODDER,  UHMFILTERED TOTAL ML HOT ADDL MW X W L
HHHIFR AMMONTA (HON-ICH} FILTER.REAC ML FER >z W L
NIOT WICKEL, UNFILTERED TOTAL H2/L NOT APPL MZ 2 L SM
OCHAUR  CYANIDE, AVAIL, UNFIL.EERC H2/L RS HON w2 L SM
RSP RESIDUE, PRETICULATE HZ/L HOT APPL HWZ I ™ EM
AEOT ARSENIC, THFILTERED TOTAL HZ/L HOT APPL HWZ I L EM
£a0T LEAT, ONFILTERED TOTAL H2/L NOT APPL MZ 2 L SM
HNHIFR AMMONIA (NON-ICH! FILTER.REAT H2/L FER w2 L SM
HIOT HICKEL, UHFILTERED TOTAL HZ/L HOT APPL WD Z007/01/22 L EM
July 1z, 2007 15:08 Page 1 of 5

FIGURE 77
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10. Submitting industrial data

Normally the discharger is required to submit summary information to the
ministry under MISA regulations. However, if requested or under some
circumstances, the discharger may be required to complete a Detail Submission.

Note: an error message will appear if you try to submit Detailed Data
after submitting Summary Data; contact the MOECC to first unlock
your data prior to submitting the Detailed Data.

Quarterly

After you input the discharge samples, MISA regulations require you to submit
the data to the ministry within 45 days after the end of the quarter. The Submit
Industrial Data module allows you to submit data for your Work Site, Year and
Quarter. To access this module, you must have the “Industrial Officer” role. The
following table illustrates the steps required to perform the Industrial data

submission.
Step Description What to do
1 Enter all discharge data for the quarter. Enter all discharge data using:

- Industrial data entry, or
- Industrial data upload (XML)
See Section 6d if the work site had no

discharge and is not reporting any
result values for the entire quarter.

2 Generate the summary data by running Generate reports # 1 to 5:
reports.
1. Summary Discharges
The MEWS application will perform the data A
calculations automatically when the 2. Detail Discharges
discharges reports # 1 to 5 are run. 3. Daily Plant Loading
4. Daily Pipe Loading
5. Limit Check
3 As an option, you can use report # 7 and # 8 Generate report # 7 and 8:
to perform additional QA.
7. Outlier Statistics
8. Value Review
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Step Description What to do
4 Review all reports and error logs to ensure Review all reports and error logs.
the discharge data is complete and accurate.
Correct the discharge data if required
via the Industrial Data Entry module or
re-upload the corrected XML files.
Repeat Step 2.

5 Confirm Contact information. Ensure that the Contact information for
the ministry and the Work site has
been completed, under the
Administration Module. If not, the
Transmittal Sheet will not be properly
formatted, and will not be suitable for
mailing to the MOECC.

6 Submit the Quarterly Discharge Data. Perform the data submission using the
Submit Industrial Data Module.

Note that the existence of an Error Log
does not prevent the discharger from
submitting data to the ministry.

7 Save the confirmation page. If the submission is successful, a
confirmation message will appear
automatically at the top of the page.
To save this page as a text file:

1. Click on File in your web browser.
2. Click on Save As to open the save
dialog box.
3. Change the Save as type to TXT.
4. Provide the page with a nhame and
select a folder in your local drive.
5. Click Save.
8 The report # 1, Summary Discharges, will be | Download this version of the re-
automatically regenerated by MEWS generated report # 1.
following successful submission; the
Transmittal Sheet will be added reflecting Print a hard copy of the Summary
the submission. Discharges Report, sign the Transmittal
Sheet, and mail the complete report to
If the report does not regenerate ’ . .
automatically, complete Step 2. the MOECC District Office.
9 The report # 2, Detail Discharges, will be Download this version of the re-
automatically regenerated by MEWS generate report # 2.
following successful submission; the
Transmittal Sheet will be added reflecting If a Detail Submission is required, print
the submission. a hard copy of the Detail Discharges
Report, sign the Transmittal Sheet, and
If the report does not regenerate .
- mail the complete report to the MOECC
automatically, complete Step 2. District Office.
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Step Description What to do

10 Re-generate the reports # 3 to 5. Re-generate reports # 3 to 5, and
download these versions.

These reports are for your records
only, and do not need to be mailed to
the MOECC District Office unless
requested.

HINT: MEWS currently creates default filenames for all reports, such
as “Summary Discharges Report 2007Q2.pdf”. The discharger may
wish to rename the file with a more meaningful filename, such as
“Summary Discharges Report 2007Q2 Submitted.pdf”, prior to
saving it to a local drive.

The MEWS application will perform the data calculations automatically when
the discharges reports are generated.

When you create a data submission, the system:

o Verifies that the most up-to-date summary data is calculated.

o Flags the discharge sample in the reporting period as “submitted”.

« Prevents anyone from modifying the discharge sample within the
“submitted” reporting period. MEWS will lock the data entry function for
the period for which the submission has been made.

The confirmation page that appears after a successful submission must be
saved by the user. This is the only document that will provide a definitive record
of the date of your submission to the ministry (see Figure 80, page 116).

The submitted data is tagged and uploaded from MEWS to the ministry’s
database. There are no physical files to be created to send to the ministry.

NOTE: to ensure that there are no problems of unauthorized persons
performing the submit function, the Industrial Officer must
complete this task. The Industrial Officer is defined as an owner or
person in occupation or having the charge, management or control
of a plant.

MEWS Version 3.5.0 111 July 2014



Ontario Ministry of the Environment and Climate Change  Industrial User Guide—MEWS

Monthly/Other

Some legal instruments require the reporting of sample result values and / or
their analytical results on a frequency other than quarterly. Many Certificates of
Approval or Environmental Compliance Approvals, for instance, require monthly
reporting.

MEWS does not currently support the submission of data reports on a
frequency other than quarterly. However, MEWS reports may still be generated
even if the data has not been submitted. Data reports generated on a monthly (or
other) basis may be generated, and will reflect the data input for the month.

The discharger may save the monthly report and submit / mail the report to
the MOECC district / regional office, together with a covering letter of
explanation (and a signature if required) in lieu of the Transmittal Sheet.

a. Filling out the Data Submission Form

You must first identify the reporting period you will be submitting data for.
Define the reporting period in the criteria section of the screen (see Figure 78).

MEWS-8CE

* Pesuirad Fall

MNotification | Discharge Data | Reports | Adminlstration

Data Submissian
Viork Sie: INDUSTRIAL TEST PLANT INCORPORATED - 0009990003
Regularion: All ragqulsfinne appicabis for the seleched pariod
Yean - Quarer: a1 ) oz @ FERL T
Submission Type: SunEnary. [ T
Data Submission - Pleasa pravide the following infarmatian:
Coortact Nama: Jag Sinil |
Iesaphana: Jae e i g |54
Data Complele: ves: {0 mme &G
=mas Ramary Codes for iocompless dete f=sges,
Carnimnenls:

FIGURE 78
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The following table identifies the data entry fields:

Field / Button Description What to do

Year Year of reporting period. Select a four digit year
(yyyy) from the pick
list.

Quarter Quarter of reporting period: Select a radio button.

= QlisJanuary 1 to March 31
=  Q2is April 1 to June 30
= Q3is July 1 to September 30

= Q4 is October 1 to December 31

Submission Type

A choice of submission types (Summary or
Detail).

The Summary report is typically required for
submission by most regulated plants.

The Detail report is required when the
discharger is submitting only detailed data
(i.e., pipe-level data, where no calculations
are required), or when requested by the
MOECC.

An error will occur and the Detail report will
not be submitted if the Summary report has
already been submitted (or vice versa)—
contact the MOECC to unlock your data.

Select a radio button.

Contact Name

This field will be pre-populated with the Work
site Contact information.

If the person making the submission is
different than the person shown in the Work
site Contact page, this person’s name must be
entered.

Enter the name of the
contact for this
submission, if required.

Telephone

Area Code (3-digit), telephone number (7-
digit) and extension (up to 4-characters) of
the contact, if the person making the
submission is different than the Work site
Contact.

This field will be pre-populated with the Work
site Contact information.

Enter the phone
number of the contact
for this submission, if
required.
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Field / Button Description What to do

Data Complete A radio button to identify whether the Select a radio button.
discharge data in the reporting period is
complete (Yes/No). If you tag No, please
explain why in the Comment Section.

Comments User may enter an optional submission Enter the optional
comment, which will appear on the Summary | comment, up to 2000
Discharges Report and the Detail Discharges characters.
Report.

Note that an error will result and submission
will not be possible if the Submission
Comment field includes more than the
allowable limit of 2000 characters.

Once you have identified the reporting quarter, you may proceed with the
contact information. By default, the company’s work site contact information is
automatically populated into the contact fields in the Contact Submission
Information section. This information is maintained in the Maintain Contact
Module (explained in Section 5b).

On the Data Submission page you may edit the contact information as you
wish it to appear in the Summary Discharges Report and the Detail Discharges
Report. The work site contact information will not be permanently changed. To
permanently change the contact information, use the Maintain Contact Module
(explained in section 5b).

b. Submitting quarterly industrial data

Once the reporting period and submission information has been entered, you
may proceed to create a data submission. The following buttons are available:

Button Description

Submit Data Submits discharge data based on the criteria.

Cancel Exits the current page (not saving any changes to the data)
and returns to the previous page without submitting data.

NOTE: Please wait for the web browser to complete communication
(activity icon stops) before proceeding with the next command.
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The following validation m

€sSage may appear:

Validation message

Meaning/button

“Missing Contact Name”.

Add a contact name to the Contact Information section.

“Telephone number is not a
valid format. Verify that the
telephone number is 7-digits
without the *-*.”

The telephone number is not valid. Re-enter the 7-digit
telephone number without a *-’.

“The area code is not a valid
format.”

Area code is not valid. Re-enter area code.

“Sample has been submitted.
It cannot be modified.”

Data has already been submitted for the requested
submission period. It cannot be submitted again. Contact the
MOECC to unlock your data.

“There are no samples within
requested submission period.”

There are no data in the submission period. Verify and enter
a different period.

“XML currently uploading. This
information cannot be
submitted. Please wait for
XML upload to complete”

Submissions cannot be completed while XML file are being
uploaded. Complete the submission when all XML file uploads
are complete.

“Report currently generating.
This information cannot be
submitted. Please wait for
report generation to
complete.”

Submissions cannot be completed if any of the corresponding
quarterly reports are in the process of being generated.
Complete the submission after all report generations are
complete.

A warning message will appear for any control points which, for the quarter,
have no data entered and are not included the inactive control point section (see

FIGURE 79)

Message from webpage

-

’ points. If there is no discharge, please enter inactive control

No data is entered for entire month for the following control
point in this period.

0100 -
0500 -

WASTE WATER FROM UNIT #1

PLANT ONCE THROUGH COOLING WATER
0600 - MISA ELEMENTAL SCAN ATG 29 PARAMETERS
0700 - WASTE WATER FROM UNIT #2

0800 - PRODUCTION CONTROL POINT

2600 - TEST-BYPASS

Do you wish to continue with submission of data?

l

FIGURE 79

oK ‘ ‘ Cancel

The following buttons will be available:
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Button Description

OK Allows the data to be submitted with no information for the
months and control points indicated.

Cancel Stops the submission, exits the warning message window and
returns to the data submission page. Proceed to enter data or
indicate inactive control point.

c. Confirming your submission

If the submission is successful, a confirmation message will appear on the
screen (see Figure 80).

MEWS-8CE

Confirmation Page: Data Submitted on 2008001/07
Diseharge summary 4ata Is submitted to MOE sueeessfully.
" Required Fizd

Motification | Discharge Data | Reports | Administration

Confirm Industrial Data Submisslan Page
Wiork Sha; INCUETRIAL TEET FLANT INCORFORATED - 0OOEEE0003
Ragulatkon: Al regelalions ssplicabie for the sslecied perisd.
Yizan: 0UE Qusarter: w2
Submi=sion Type Kpmmary
Dt Submission - Pleass provide the lollowing infonmation:
Confact Hamsa: Iuw dmith
Tedaplone: [A1& } 7141714 Fxt &34
Nata Compheta: HO
Cormments: sss Hmrark Codes for moomnplets dads ususs
Racum o Dizcharges Coaes Mar
L
FIGURE 80

Print the confirmation page for your records. To do this:

1. Click on File in your web browser.

Click on Save As to open the save dialog box.

Change the Save as type to TXT.

Provide the page with a name and select a folder in your local drive.
Click Save.

ok wDbn

The Summary Discharges Report (and Detail Discharges Report) includes a
Transmittal Sheet that states that the data has been submitted. This Transmittal
Sheet must be signed and sent along with the Discharges Report to the MOECC
district / regional office.

See below for examples of various forms of the Transmittal Sheet. Note that
all details of the Transmittal Sheet will not appear unless the discharger has
completed the Contact information under the Administration tab.
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Figure 81 is an example of a Transmittal Sheet where the data has been
submitted and the Contact data has been input.

mplats this form and eu
John Jackesn of= Paksr Jznas

Tiracter
Teronto

Ministry of the Eoviromment
7557 Yongs St.
Horkh York
“mtario MSP 4Vl
nada

Data Entry Cooplata:
lats Submission:
Rapuboit Flag:

ctrel ot MO CR

=f Approwal

MEWS - Summary Discharges Report

Trancmittal Shest

Submitted for Requirsments

I03] Comtrsl Crder  [86) Provinclal SulSelines IPE] Faderal Ragulaclons

Hunber of Pips Excssdancoss: EY

192 watumtary

0100 k4

0300 k4

o400 k4

0500 ¥

sl ¥

311 IS

T BIEA Smmpltance Regalation IEA] Sectiftcace
Hhumber of Plant Excssdancss: Q
Jignaturs of Company O0fficdal:

Print Wams/Titls of Company Officlals
Talephone:(____ ) __ - Data:

Septanber 3¢, 2007 07:53

FIGURE 81
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Figure 82 is an example of a Transmittal Sheet that is incorrectly formatted
because Contact data has not been input.

MEWS - sSummary Discharges Report

Tranemittal Sheat

mplate this form and eu

Ministry of the Eoviromment

Data Entry Complata:
Lats Submiszicn:
Fagputaik Flag:

Submittad for Requirsmants
ctrl Pt MO CR
o100
0300
0400
o500
0500

R A R ]

o700

INC] MISA Cmmpliarcs Regalation ICA] Seresficacs =f Agpreval 1091 Comtrsl Crdar [PG] Prewincial Dslselinss IF¥] Fessral Regulacions 2] Wmlumesry

Wmber of Plant Excssdanias: a Wunbsr of Pips Ercssdancsn: S
gignaturs of Company Officdal:
print Hame/Titls of Company Officials

Talephoms:(___ ) - Data:

—=T;:=nber 36, 2607 1I:31 Faga 1 of 13

FIGURE 82
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Figure 83 is another example of a Transmittal Sheet that is incorrectly
formatted because Contact data has not been input.

MEWS - Summary Discharges Report
Trancmittal Shest
Company: 0003530003 = INDUSTRIAL TEST PLANT INC.
8aotor: PETRCLEUM EEFINERIES
Cpf farial Fumbsris): 2007.06.27-1005
Humber of Plant Excssdancss: Hunber of Pips Excssdancoss:
fignature of Compaoy Official:
Print Hame/Title of Company Officials
Talsphons: | ] Data:
Apgust 24, 2007 215:38 Faga 1 of 3
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Figure 84 is an example of a Transmittal Sheet where data has not been

submitted.
MEWS - Summary Discharges Report
August 0%, 2007 22:19 Faga 1 of 7
FIGURE 84
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If you have edited the discharges data and have not regenerated the Reports
#1 to 5, you will receive an error, as shown in Figure 85. Regenerate the reports #
1to 5, and then submit the data.

MEWS-SCS

Sample results have been edited since the last reports generation -- please regenerate one of the following reports for submission (Summary Discharges, Detail
Discharges, Daily Plant Loading, Daily Pipe Loading, Limit Check).

Notification | Dizscharge Data | Reports | Administration

Data Submission

* Required Field

|Work Site: INDUSTRIAL TEST PLANT INCORPORATED - 0009950003
Regulation: All regulations applicable for the selected period.
Year: 12009 ¥+ Quater o1 O @ ® @O a0

Submission Type: summary: @&  Detail: O*
Data Submission - Please provide the following information:

Contact Name: .Joe F. Smith *
Telephone: e | (12356 e
Data Complete: ves: ® wo: O

Comments:

| Submit Data ‘ | Cancal |

L

FIGURE 85
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d. Requesting an unlock of data for resubmission

Once you have submitted your data, new data cannot be added and existing data
cannot be edited; however, reports can be regenerated. The discharge sample
data within the “submitted” reporting period can be retrieved for viewing by
using the Industrial Data Entry Module (see Figure 86).

If there is a need to edit submitted discharge samples for resubmission, you
must contact your local ministry District Office and follow up with a written
request (an email may be acceptable) which contains the following information:
1. Specify the year and quarter.

2. ldentify which data you are going to edit and why.

3. Request that the ministry unlock the data.

4. Provide an email address so that you can be notified when the data has been
unlocked.

Once the quarter has been unlocked, you may edit your results and repeat the

submission process.

e. Reviewing sample data after submission

Once the sample data for a quarter has been submitted successfully, all the
sample data for that quarter will be locked from editing. If you visit the Industrial
Data Entry — Search Samples screen, you will see that listed sample records will
now have the status of “Submitted”, and the “Delete” button will no longer be
available (see Figure 86).

DD-58

Motification | Discharge Data | Reports | Administration

Industrial Daty Entry - Bearch Samples

W Sile: NI STRIAL TE ST FLAHT FIDORPORATES - MIARININT
Sampie Date: 2R -__ wr A DD
Cordral Poadnt o

Shawiing 1-2 of 2 iecudis).

# Wiork Sie Zample Dade  Conbrol Por
T |IKCUBTRAL TEAT SLAKT IHCOAPORATED - DLOERE000E 0L
I |INCUSTRIAL TEST LALT INCORPORATED - BLG3550002 LT BB

FIGURE 86
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If you then select a Control Point and view the data entry screen, the sample
discharge record will be shown as READ-ONLY upon which you will not be able
perform any modifications (see Figure 87).

Notification | Dischange Data | Reports | Administration

CD-5R

" Rocuired Fieid

Work Sie:

Industrial Data Entry - Discharge Data Sample Results

INCLIATRIAL TF &T FLAHNT MCORPORATED - SOCAEANINT

Zample Date:

Caitrd Fint:

Samplc Code max. 10 characicrs)
Lol regulabonds) for dats entry:

EIG LA LI ) A Bl
190 - WASTT VIRTER FROO JHIT &

Commernls imax. 2000 charsciers):

LS |
ChO|E]
2 Freq Parm Paramsler Hame Uit Aeparl Az
FIFLOW  FLUW WEL PRI AFEL
M FH FH J-LLHS H= CUOHLH} HUO LU Rl AFe
CaLy - ’ -
3 (M i i |-LOG He CONCH} ND D [RDT aFT
© DALy - ) -
[ T | . -
1 (Bamy PH PH |1 0f He COHEN] IN R |FIST AFS
s
. . N ST AR
LI PH PH |LOG H= COHCH] IO DR |REDT AFRL
- ez — . .
N P PH FH |-LDE He COHEH] IOCORT | RIOT AFPL
7 (M rH I |-LOG He COHCH] HO DR |RDT AT
O LY - ) -
5 |ME P - -
1 [Cany PHHOL  PHERCLICS, LINFILTERED REACT WG HENDIL
3 (M= 3 = LA O T i T8 =
Ll RAFLOY  REEICUS PART LOEE 0N GHIT, MR |NETAFRL
] A3k RE BIDUS FAATICULATE WAL DT AR
THRICE VIFFKLY = ARt = - - -
(A SULERT  SOLWENT ZETHALTAHLES W PHIT AP
THRICE WEEKLY - EEE - - -
4n [FHG - - P - -
2 =
2 | EERLY noc CARDON LIS SOLVED DREAIIC WG LE
5 [ME [ P — - §
3 iEERLY HHKTFR  ARTADEILA, TOTAL FILTS3 2EAL WG LER]
[P S . -
1 Ly FRUT  PHOSFHIRUS LIFILTEAED TOTAL WAL a3
o [P _— .
1 | EERLY LET HE Bl FAHTICULATE WL 121 AFEL
an (WG IV N — — e —

Result Value

LS

Rl Rmb2 Rmhk3

T

1 0 E|E | 2 E|E|ED|ED E|E|E|E EE g

If you click the “Cancel” button here, it exits the current page and returns to the
“Industrial Data Entry - Search Samples” page.
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11. Logging out of MEWS

To exit the MEWS application, click the ‘logoff’ link located in the header section
of the web page (see Figure 88).

== x|
AI
Ministry of the

Environment

environet | central site | Feedback | search | site map | Frani;als{ | oegoff )

FIGURE 88

Once the link is activated, the session is terminated and you return to the MEWS
log-in page.

NOTE: If there are pop-up boxes that have opened while you were
working in MEWS, they may remain open even after you have logged
out. However, they will no longer be active, and an error message
may appear. Please ensure that you close all inactive pop-up boxes.
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Appendix A: Legal disclaimer for MEWS

GENERAL DISCLAIMER

Introduction

This website is operated by the Ministry of the Environment of the Government
of Ontario (“MOECC”) to (i) facilitate access to allow persons to submit
wastewater discharge data as required under the MOECC Municipal / Industrial
Strategy for Abatement (“MISA”), and (ii) for such other purposes as are
prescribed.

Not advice

The contents of this website are provided in accordance with the Environmental
Protection Act (“EPA”) and its regulations for informational purposes only and
are not intended to provide specific advice or recommendations in any
circumstances. Any reliance upon any information provided on this website is
solely at the risk of the user of the site. Users of the Ministry of the Environment
Wastewater System (“MEWS”) website should consider conducting their own due
diligence with respect to related undertakings, in addition to reviewing
information on this website.

Accuracy of information

The MOE cannot and does not guarantee that the information on this website is
current, accurate, complete or free of errors, viruses, or other items of any kind
that are of a destructive nature.

No liability

MOE ASSUMES NO RESPONSIBILITY FOR ERRORS OR OMISSIONS IN ANY
OF THE INFORMATION CONTAINED ON THIS WEBSITE. MOE MAKES NO
REPRESENTATION OR WARRANTY OF ANY KIND WHATSOEVER WITH
RESPECT TO THIS WEBSITE. MOE SPECIFICALLY DISCLAIMS ANY
EXPRESS OR IMPLIED WARRANTIES RELATED TO THE USE OF THIS
WEBSITE AND ALL CONTENTS INCLUDING, WITHOUT LIMITATION,
WARRANTIES OF NON-INFRINGEMENT OR FITNESS FOR ANY
PARTICULAR PURPOSE.

IN NO EVENT SHALL MOE, THE PROVINCE OF ONTARIO AND THEIR
RESPECTIVE OFFICERS, EMPLOYEES, SERVANTS OR AGENTS BE LIABLE
FOR ANY FAILURE TO KEEP THE CONTENTS OF THIS WEBSITE UP TO
DATE, FOR ERRORS OR OMISSIONS CONTAINED ON THE WEBSITE, OR
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FOR ANY DAMAGES (INCLUDING WITHOUT LIMITATION, DAMAGES FOR
LOSS OF PROFITS, BUSINESS INTERRUPTION, LOSS OF INFORMATION, OR
DIRECT, INDIRECT, INCIDENTAL, SPECIAL, CONSEQUENTIAL OR
PUNITIVE DAMAGES) ARISING OUT OF OR RELATED TO THE USE OR
INABILITY TO USE THIS WEBSITE (INCLUDING ALL CONTENTS),
WHETHER UNDER CONTRACT, IN TORT OR UNDER ANY OTHER BASIS OF
LIABILITY.

Applicable law

This website is operated by MOE from its offices within the Province of Ontario,
Canada. The terms and conditions upon which users may access and use this
website are governed by the laws of Ontario and the laws of Canada applicable in
Ontario. A user of this website irrevocably submits to the exclusive jurisdiction of
the courts located in the Province on Ontario in connection with any legal matter
arising from the use of this website. In no event shall any access to this website
from any location outside Ontario be construed as an express or implied
submission to, or waiver of any immunity from, the jurisdiction of the courts or
regulatory authorities of that location by MOE, the Province of Ontario or their
respective officers, employees, servants and agents.

STAKEHOLDER SUBMISSION OF DATA DISCLAIMER

It is important to note that you, as a wastewater discharger, are responsible for
the quality of your data and for the information submitted to the Ministry of the
Environment of the Government of Ontario (“ministry”). The ministry will not
input information into the Ministry of the Environment Wastewater System
(“MEWS”) website on your behalf—it is your responsibility to ensure that the
information entered in the MEWS website is correct. Your reportable data will be
stored for a period of three years plus the year of submission at the ministry. If
your submitted data is found to be incorrect or the information you supplied on
your MEWS website account contact form is incorrect, you may be subject to
prosecution. For further information about completing your contact information
and submitting your discharge data, please consult the MEWS User Manual and
the Protocol for the Sampling and Analysis of Industrial/Municipal
Wastewater.
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STAKEHOLDER LOG-IN DISCLAIMER: CONDITIONS OF USE

General

You are about to enter the Ministry of the Environment Wastewater System
(“MEWS”), a password protected site. You will access this website using your
password. Recognizing the importance of this password protected site, you
acknowledge to the Ministry of the Environment of the Government of Ontario
(“MOE”) that you have implemented the necessary management of user names
and passwords by your organization to ensure the integrity of your account in this
website.

You as the password protected user of this account have determined in your
sole discretion the information that is submitted to this website and kept in your
account. You acknowledge that the ministry has not reviewed or determined the
relevance of the information submitted by you into your account.

It is an offence under section 184(2) of the Environmental Protection Act to
give false or misleading information to the MOE.

Once you complete the submission of information into your account, you will
be required to certify that you are the contact person for this account and that
you have undertaken reasonable inquiry to satisfy yourself as to the contents of
this submission and that all of the information contained in this submission is
accurate and complete to the best of your knowledge.

Verification of latest Company Profile
You acknowledge that the MOE may update your company profile file (“CPF™) on
this website, and that you have undertaken reasonable inquiry to satisfy yourself
as to the contents of this CPF and that all of the information contained in this
CPF is accurate and complete to the best of your knowledge.

Changes to your CPF should be coordinated through your local MOE District
Office—visit the MOE website at http://www.ontario.ca/ministry-environment
for a current listing of MOE District Office contact information.

Time-out feature
Users of this website acknowledge that their session on this website will be
terminated if there is no activity after 20 minutes.

Potential file transfer and report generation delays

Users of this website acknowledge that they may experience potential delays in
uploading data and generating reports. To reduce this possibility, users are
discouraged from submitting their data just prior to the legislated deadline (e.g.,
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under the MISA regulations, on the 45t day after the calendar quarter for most
industrial dischargers).

Users experiencing undue delays with the MEWS reports should contact
the MEWS Program Officer.

Suspension of website operation
You acknowledge that the MOE may suspend or terminate the operation of this
website at any time without notice.

References
Links to the documents referenced herein may be found under the MOE website.
These documents may be altered from time to time.
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Appendix B: XML file Content

You may upload data to MEWS using an XML file you create based on your
Company Profile File requirements.

To create an XML file, consult the MEWS guidance document, “XML Format
Electronic File Transfer for Industrial Officers and Staff”, as amended from time
to time. This document lists the codes required to create an XML file. See Section
8.h for using an XML template specific to your work site.

The following shows the generic content required for XML Data upload files.

<?xml version="1.0" encoding="UTF-8"?>

<IELEMENT submission (sample*)>

<IATTLIST submission
imis_company_code CDATA #REQUIRED
ws_name CDATA #REQUIRED>

<IELEMENT sample (result*)>
<IATTLIST sample
sample_date_time CDATA #REQUIRED
imis_cp_ext CDATA #REQUIRED
cp_name CDATA #IMPLIED
dischg_sample_cd CDATA #IMPLIED
sample_comment CDATA #IMPLIED>

<IELEMENT result EMPTY>

<IATTLIST result
rpttime_name CDATA #REQUIRED
sis_imis_code CDATA #REQUIRED
parm_name CDATA #IMPLIED
unit_abbrev CDATA #REQUIRED
rptas_abbrev CDATA #REQUIRED
result_structure CDATA #REQUIRED
component_type CDATA #REQUIRED
result_value CDATA #REQUIRED
remark_code_1 CDATA #IMPLIED
remark_code 2 CDATA #IMPLIED
remark_code_3 CDATA #IMPLIED
result_comment CDATA #IMPLIED
imis_regulation_code_1 CDATA #REQUIRED
imis_regulation_code_2 CDATA #IMPLIED
imis_regulation_code_3 CDATA #IMPLIED
imis_regulation_code_4 CDATA #IMPLIED
imis_regulation_code 5 CDATA #IMPLIED
imis_regulation_code_6 CDATA #IMPLIED
imis_regulation_code_7 CDATA #IMPLIED
imis_regulation_code_8 CDATA #IMPLIED
imis_regulation_code 9 CDATA #IMPLIED
imis_regulation_code 10 CDATA #IMPLIED>
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